BHYTPUI'OPOJACKOE MYHUIINITAJIBHOE OBPA3OBAHME I'OPOJIA
OEJEPAJIBHOI'O 3HAUEHN A CAHKT-IIETEPBYPT'A MYHUIIUITAJIBHBIN
OKPVYI' IAHCKOE

MECTHAA AIMUHUCTPALIUA

INOCTAHOBJIEHUE

«16»_anpeas_2025rT. Ne 69

06 YTBEPKJICHUH AJIMAHHCTPAaTUBHOTO periiaMmeHnTa
npenocraBieHuss MecTHOH AQMHHHUCTpauUel BHYTPUTOPOACKOTO
MYHUIIUTIAIBHOTO 00pa3oBaHus Tropona (eneparbHOT0 3HAYCHUS
Cankr-IlerepOypra MyHULMTIAIBHBINA OKpyT Jlanckoe
MYHMIMIIAJIBHOM YCIIyTU O BblAAU€ AapXMBHBIX CIIPABOK, BBIIHUCOK,
KOIIMM apXMBHBIX JOKYMEHTOB OPTaHOB MECTHOT'O CaMOYIIPaBJICHHUS
BHYTPUTOPOJICKOTO  MYHHUIMIAJIBHOIO  00pa3oBaHud  Tropoja
¢denepanbHoro 3HaueHus Caskt-IletepOypra  MyHUIMNATBHBIN
okpyr Jlanckoe

B coorBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010 roma Ne210-d3 "OO6 okazaHuu
MPEAOCTABIICHUS] TOCYITAPCTBEHHBIX M MYHUIIMTIAIBHBIX ycayr", mocranoBieHueM I[lpaBurenscrBa CaHKT-
[TerepOypra ot 07.06.2010 Ne736 «O co3manuu MeXBEIOMCTBEHHOW aBTOMATHU3MPOBAHHON
nH(pOpMaMOHHOM cucTteMbl npenocTaBieHus: B CankT-IleTepOypre rocynapcTBEHHBIX M MYHHUITUTIATBHBIX
yCIyr B DJJIEKTpOHHOM Buae" MecTHas AJMUHUCTpalsi BHYTPUTOPOACKOTO MYHUIIMIAIBHOTO
oOpa3zoBanus ropoaa henepanpHoro 3HaueHus: Cankt-IlerepOypra MyHurmnansseiii okpyr Jlanckoe

INOCTAHOBJISIET:

1. VYTBepauth AIMUHUCTPATHUBHBIN perjiaMeHT MpeAocTaBieHUss MecTHON — AQMUHHCTpanueit
BHYTPHUTOPOJICKOTO MYHUIIMIAIBLHOTO 00pa3zoBaHMs ropojaa ¢enepaibHoro 3HaueHus Cankr-IlerepOypra
MynununaneHeiii Okpyr JlaHCKO€ MYyHUIMIIAJBHOM YCIYTH IO BBIJIAY€ APXMBHBIX CIPABOK, BBIMHUCOK,
KOIIMH apXUBHBIX JOKYMEHTOB OPraHOB MECTHOI'O CaMOYIIPaBIEHUs BHYTPUTOPOACKOIO MYHULIUIIAIIBHOIO
oOpaszoBanus ropoaa ¢penepanpHoro 3HaueHus Cankr-IletepOypra MyHununansHbelii okpyr Jlanckoe
COIIACHO NPUJIOKEHUIO.

2. Ilpusnate yrparuBmmuMm cuny IlocraHoBineHne MecTHON AjaMuHUCTparMu MyHUIIUMNAIBHOTO
O6pazoBanuss Mynunumanpaeiii okpyr Yepnas peuka ot 07.02.2014 r. Ned6 «OO0 yTBepKIeHHH
aIMMHHUCTPaTUBHOIO perjaMeHTa npenocTaBieHuss MecTtHo AjaMmuHHCTpanued MyHununaibHOro
ObpazoBanus MyHHIMIATBHBIM OKpyr YUepHas peuka MyHULUINAIbHOM YCIYTW IO BbIaye apXHUBHBIX
CIPAaBOK, BBIIMCOK, KOINHW apXMWBHBIX JOKYMEHTOB OpPraHOB MECTHOIO BHYTPHUTOPOJICKOTO
MyHHUIMIaIbHOrOo oOpa3oBanusi Cankt-IlerepOypra MyHununaneHbeiii okpyr UepHas peuka B HOBOM
penaKkLumny.

3. Hactosimee [loctaHoBIIeHHE BCTYITAET B CHITY C MOMEHTA €0 OITYyOJIMKOBaHUS (0OHAPOOBAHHUS).

4. KoHTponb 3a BBINOJHEHHEM HacTosuiero [TocTaHOBIEHHS OCTaBIISIIO 32 COOOM.

I'maBa MectHOM A TMUHHMCTpPAalUH C.H. Yepkacos



[Ipunoxxenue
Kk IlocranoBnenuto MecTHOM AAMHHHMCTpalUH OT
« » 2025 . Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
MECTHOM AJIMUHUACTPAIIUA BHY TPUTOPOJICKOI'O MYHUIIUITIAJIBHOI'O OGPA3OBAHUSA
T'OPOJIA ®EJEPAJIBHOIO 3HAYEHUS CAHKT-IIETEPBYPT A MYHUIIUITAJIbHBI OKPYT
JAHCKOE 11O ITPEJOCTABJEHUIO MYHUIUITAJIBHOM YCJIYT'H IO BBIJAYE APXUBHBIX
CIIPABOK, BBIIIUCOK, KOITU APXUBHBIX JOKYMEHTOB OPITAHOB MECTHOI'O
CAMOYIIPABJIEHUA I'OPOJA ®EJEPAJIBHOI'O 3BHAYEHUS CAHKT-IETEPBYPI'A
MYHUIIUIIAJIBHBIIA OKPYT JIAHCKOE

. O0re mos1oKeHus

1.1. IlpeameTroM peryaupoBaHMs HACTOAIIEr0 AJMHUHUCTPATHUBHOIO perjaMeHTa SBIIAIOTCA
OTHOIIIEHUS, BO3HUKAIOIIME MEXAY 3aABUTEIIMHU M MeCcTHOW AJIMUHUCTpALMEN BHYTPUTOPOACKOIO
MYHUIMIAIBHOIO 00pa3zoBaHus ropojaa ¢enepanbHoro 3HaueHus Cankr-lIlerepOypra MyHHIMIIATBbHBIHN
okpyr Jlanckoe (nanee — MA MO Jlanckoe) B cepe npenocTaBieHuss MyHHIIMTAIBHONW YCIYTH 110 BhIJaue
apXMBHBIX CIIPABOK, BBIIMCOK, KOMUN apXUBHBIX JOKYMEHTOB OpPIaHOB MECTHOTO CaMOYINpaBJICHUS
BHYTPHUTOPOJICKOTO MYHUIIMIIAIIBHOTO 00pa3oBaHusi roponaa denepanpHoro 3HadeHusi Cankr-IletepOypra
MynununansHbii okpyr JlaHckoe (fanee — MyHULIMIIANIbHAS YCIIyTa).

brnok-cxema  mpenocraBieHUS — MYHULUMNAIBHOM  yciayrd  mpuBeneHa B [lpunokeHun
Ne 1 k HacTosmeMy AIIMUHUCTPATUBHOMY PETJIaMEHTY.

1.2. 3asBUTEIISIMH SIBIISIOTCS:

bu3nyeckre UM IOpUANYECKUE JINIA, TM00 UX YIOJHOMOUYEHHBbIE MPEICTABUTENN, OOpAaTUBILUECS B
MecTHyt0 AJAMHMHHUCTpALMIO WM MHOTO(QYHKIMOHAJIBHBIA LEHTP MPEJOCTaBICHUS I'OCYIapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYT € 3alIPOCOM O IMPEJOCTaBIEHUN MYHULIMIIAIBHON YCIYTH.

OT uMeHM 3asBUTENIed BIpPABE BBICTYNATh MUX MPEACTABUTEIM IPU MPEAbSIBICHUU NAclopTa
rpaxnanuHa Poccuiickoii @enepauuu  WIM  APYTUX  JTOKYMEHTOB, YIOCTOBEPSAIOIIMUX JIMYHOCTH
Ha Tepputopun Poccuiickoin ®depepanuu B COOTBETCTBUU C JICWCTBYIOIIMM 3aKOHOAATEIBCTBOM, U
JIOKyMEHTA, TTOATBEPKAAIOIIEr0 TOTHOMOYHNS TIPEACTABHTEIS 3asBHTEIS .

1.3. TpeboBanus K MOPSAAKY HHPOPMHUPOBAHUS O PEAOCTABICHHH MyHUIIUTIAIIGHOW YCIYTH

1.3.1. B npeaocTaBieHM MyHUIUNIATBHON YCIYTH y4acTBYIOT:

1.3.1.1. MecTHas aqMUHUCTPAITUS:

Anpec: 197183, Canxr-Ilerep6ypr, yn. Cectpopenxkas, 1.7, mom. 17-H

Tenedonst: 4305830, paxc 4305830.

Anpec caiita: http://nanckoe.pd/ , anpec 31eKTpoHHOH mouTkl: MO.lanskoe@yandex.ru

I'paduk padotsl: moneaensHuK — yerepr ¢ 9.00 go 18.00, natauna ¢ 9.00 no 16.45; nepepsis ¢ 13.00 go
13.45, BeIxOaHBIE THH — cy000Ta, BockpeceHbe. [IpoaomkuTensHOCTh pabouero JHs, HEMOCPEACTBEHHO
MIpeIIECTBYIOLIEr0 HepaboueMy Mpa3JHUYHOMY JHIO, YMEHBIIIAETCS HA OJJUH Yac.

1.3.1.2. Cankr-IlerepOyprckoe rocyJapcTBEHHOE KazeHHOE yupexaeHue «MHOro(yHKIMOHAIbHBINA
LEHTP MPEIOCTABJICHUS TOCYIaPCTBEHHBIX U MyHULIUIIATIbHBIX YCiIyr» (nanee — MOLI).

Anpec: 191124, Canxr-IletepOypr, yn. Kpacnoro Texctunpimuka, a. 10-12, nutepa O.

I'paduk pabotsl: moneaenbHuk — yetBepr ¢ 9.00 mo 18.00, natauma ¢ 9.00 no 17.00; nmepepsiB ¢
13.00 mo 13.48, BeIxoHBIC AHH — CY00OTa, BOCKPECEHbE.

1 TakuMH JOKyMEHTaMH SBJISIOTCS:

JOKYMEHTBI, MOJTBEP)KIAIOIINE MOJTHOMOYHSI 3aKOHHOTO IMPEACTAaBUTENsS (CBHICTENILCTBO O POXKICHUH, MOCTAHOBICHHE 00 OIleke
W Ip.);

JIOBEPEHHOCTH B TIPOCTOH MMMCEMEHHOH (hopMe, TTOATBEPIKIAIOIIas TOTHOMOYHS IIPEACTABUTEIS 3asBUTEIIS;

JIOBEPEHHOCTH, 3aBEPEHHAsI HOTApHAIBHO, B CIIydae eCIIu:

(enepaTbHBIM 3aKOHOM IIPEIYCMOTPEHO HOTAPHAIBHOE YIOCTOBEPEHHE OBEPEHHOCTH MPEICTABHTENS 3asiBUTENS KaK YCIOBHE
OCYIIECTBJICHHS TOCYAapPCTBEHHOM (MYHHUIIMNAIBHOM) QYHKIMH, IPEIOCTABICHHUS FOCYIapCTBEHHON (MYHUIIMNATIBHOMN) YCIYTH;

OCYIIECTBJICHHE TOCYIapCTBEHHON (MyHHIMMANbHOM) (YHKIMH, NPEJOCTaBICHHE TOCYAApCTBEHHOW (MYHHIMMNAIBHON) YCIyrd
3aKJII0YaeTCsl B COBEPILICHHUHU ISHCTBHS, TPEOYIOIIero HOTapuaibHOU (GOPMBL.
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I'padux paboTs! cTpykTypHBIX noapazaeneHuii ML exxeanesno ¢ 9.00 o 21.00.

Mecra HaxoxnaeHus, rpaduk paboTel u crnpaBouHbie Tenedonsr MODI[ mpeacraBiaeHBI
B puiioxkeHuu Ne 2 K HacTosimeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Hentp Tenedonnoro oocmyxuBanus MPI] — 573-90-00.

Anpec caiiTa 1 3JeKTPOHHOM 1mouTel: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Ilepen  mpenocTaBl€HUEM  MYHULUMNAIBHOW  yCIYr'M  3asBUTENsAM  He  Tpebyercs
JOTIOJTHUTEIBHBIX OOPAIICHNI B MHbIE OPTaHbl U OPraHU3AIHH.

1.3.3. Uudopmanuro 00 opraHax (opraHm3anusax), YyKa3aHHBIX B NyHKTe 1.3 HacTosIIero
AJIMUHUCTPATHUBHOTO PErJaMeHTa, 3asiBUTEIM MOTYT MOJIYYUTh CIEAYIOIMIMMHU CIIOCO0aMH:

HalpaBJIeHUE 3allpOCOB B NMCbMEHHOM BMJIE IO agpecaM OpraHoB (OpraHu3aluii), yKa3aHHbBIX B
nyHkTe 1.3 Hacrosmero AJMUHUACTPATUBHOTO PETJIaMEHTa, B 3JCKTPOHHOM BUJE MO YKa3aHHBIM aJipecamM
JIEKTPOHHOM MOYTHI OPraHoB (OpraHu3anuil);

1o ClpaBOYHBIM  TenepoHaM  pabOTHUKOB OpraHoB (opranmzanmii),  yKa3zaHHBIX
B yHKTe 1.3 Hacrosmero AIMUHUCTPATUBHOIO PETJIAMEHTA;

Ha [loprane «l'ocymapcTBeHHble M MyHuUUUnaapHble ycuyru (pyaxmum) B Cankrt-IlerepOypre»
(https://qu.spb.ru/ ) B uHpOpMAaIMOHHO-TEIeKOMMYHHKAMOHHON cetn «MHTepHEeT» (manee — I[loptan),
Ha OQUIMANBHBIX CcalTax oOpraHoB (opraHu3almii), YyKa3aHHBIX B TMyHKTe 1.3  HacTosmIero
AJIMUHUCTPAaTUBHOI'O pErjaMeHTa;

Ipy  JUYHOM  oOpalleHMM Ha  I[pueM K  pabOTHUKaM  OpraHoB  (opraHu3anuil)
B COOTBETCTBUM C TpapuKOoM pabOThl, YKa3aHHbIM B HyHKTe 1.3 Hacrosmero AJIMHUHHCTPATUBHOTO
periameHTa;

B llenTpe Teneponnoro oocayxusanus M®PI] (573-90-00);

npu  obpamennmn K uHbpomaram  (MH(DOKHOCKAM, UHQOITYHKTaM),  pa3MeIleHHBIM
B nomenieHuax M®LI, ykazanubIx B npuioxeHud Ne 2 k HacTosdueMy AJAMUHUCTPATUBHOMY PErIaMeHTY;
Ha ymuuax Cankrt-IlerepOypra u B BectuOroysix crtaHiuii Caskr-IleTepOyprckoro rocynapCTBEHHOIO
YHUTapHOTO IPENIpPUATHS «IletepOyprekuii METPOIIOJIUTEHY
10 ajgpecaM, ykazaHHbIM Ha [loprane.

Ha crennmax, pa3MeleHHbIX B momenieHusix MectHoil Anmunuctpaunu u MOLI, pasmemiaercs
clenyromas HHQOpPMAIIHS:

HaMEHOBaHHME MYHUIIUIIAIbHON YCIYTH;

NepevYeHb OPTaHoB (OPTaHU3aIHii), YIaCTBYIOIIUX B IPEIOCTABICHNH MyHUIIUTIAIEHON YCITYTH;

rpaduk (pexum) paboTbl, TenedoHbl, agpeca HIIEKTPOHHON MOYTHl OPraHOB (OpraHU3alMii),
OCYIIECTBISIONINX MPHEM M KOHCYJIbTAIIMU 3asSBUTEJICH IO BOMPOCAM MPEAOCTABICHHUS MYHHUIUITAIHHOM
yCIYTH;

azipeca OpraHoB (OpTraHU3aIMii), Y9aCTBYIOIIUX B IPEIOCTABICHUH MyHUITUTIAIEHON YCITYTH;

KOHTaKkTHass uHpopMmanuus o0 opraHax (OpraHuM3alusx), Y4YacTBYIOIIMX B MPEJOCTaBICHUH
MYHULMIIAJIBHON YCIyTH;

MOPSA0K MPEJOCTABICHUS] MyHULIMNIAIIBHON YCITYTH;

MOCJIEZIOBATEBHOCTh  IOCEIIEHUsl  3asBUTEIIEM  OpraHoB  (OpraHu3anuii),  y4acTBYIOIIHX
B IIPEJOCTABICHUY MYHULIMTIAIbHON YCITYTH;

NepevYeHb KaTerOpuil rpaXk/1aH, MMEIOIIHNX TPABO Ha MOJIydeHHE MYHUITUTIAIBHON YCITYTH;

NepeyeHb  JOKYMEHTOB,  HEOOXOJUMBIX  JUIi  MOJYyYeHHs  MYHHULUUOAIBHOW  YCIYyTH,
B TOM YHCJIE NTOJTydaeMbIX MecTHON aIMMHUCTpalel 0e3 yuacTHsl 3asBUTEIIS;

o0paszerl 3ar0JTHEHHOTO 3asBICHMS.

1. CtanaapT npeaocTaBjieHUus MyHHIMIAJTbHOMH YCIYTH

2.1. HauMeHoBaHME MYHUIMIAJIBHON YCIyrH: Bblaya apXUBHBIX CHPABOK, BBIMHCOK, KOIHI
ApXMBHBIX JOKYMEHTOB OpPraHOB MECTHOIO CAMOYIPaBJIEHUS BHYTPUIOPOJACKOTO MYHHUIMIIAIBHOTO
obpazoBanus ropoja (enepanbuoro 3Hayenus Cankr-IlerepOypra MyHununansHelii okpyr Jlanckoe.

KpaTkoe HauMeHOBaHME MYHUIIMIIAIBHOM YCIYTH: BblJJaua apXUBHBIX CIIPaBOK.

2.2. MyHUnIMmaibHas yciayra mpeaocTaBisercss MecTHONH AMUHUCTpanyei.


https://gu.spb.ru/

[IpenocraBieHne MYyHMIMIAIBHOM  YCIYI'M  OCywecTBisgercs MecTHol — AnMuHHCTpanuen
BO B3aumojeicTBun ¢ M®II.

JIOJDKHOCTHBIM — JTuiaM  MecTHOW ~ AJIMUHUCTpallMM — 3alpelieH0 TpeOOBaTh OT  3asBHTEINS
OCYILIECTBIICHUS IEHCTBUM, B TOM YHCJIE COTJIACOBAHUN, HEOOXOAUMBIX JJISl MOTYYEHUSI TOCYAapCTBEHHBIX
U MYHUIIMIQIBHBIX YCIYT M CBS3aHHBIX C OOpallleHHeM B WHBIC TOCYJapCTBEHHBIC OPTaHbI, OPTraHbI
MECTHOT'O CaMOYIpaBJIeHUs, OpraHU3allluH, 38 UCKIIOYCHUEM TOJyYEHUS YCIYT U MOJIY4YeHUs JOKYMEHTOB
1 MHQPOPMAIUH, MTPEIOCTABIIIEMbIX B Pe3yIbTaTe MPEIOCTABICHUS TaKUX YCIIYT, BKIIOUYCHHBIX B MMEPEUHU
HEO0OXOIMMBIX M 0053aTeNbHBIX JIISl IPEAOCTABICHHS] MYHUIIUIAIBHBIX YCIYT.

2.3. Pe3ynbpTaToM npeaocTaBieHUs MyHUITUTIATBHON YCIYTH SIBISICTCS

BblIaya  3asABUTENIO  apXWBHOM  CIpaBKMU,  apXUBHOW  BBIMHMCKH,  ApPXUBHOM  KOIUHU
Ha OyMa)XHOM HOCHUTEIIE;

OTKa3 B MPEI0OCTaBICHUU MYHHIIUIIATIbHON yCIyTu B BUJIE nuchma
0 HEBO3MOKHOCTH UCTIOJTHEHUS 3a1poca C YKa3aHUEeM MPUYHUH.

Pesynbrar  mpenmocTaBieHHMs ~— MYHUIMOAIBHOM  yClIyrd  BbIJAeTcsl  3asBUTEN0  MecTHOM
anMuHucTpanueid, MOLL, HanpasseTcs yepes oTaeNeHus QenepatbHOi MOYTOBOM CBS3M.

2.4. Cpoku mpeloCTaBlIeHUsI MyHULIUIIATbHON YCITyTH

Cpok TpenocTaBlieHUs] MYHUIMINATBHOW YCIyrd HE JODKeH TMpeBbImaTh 23 pabouux JHS
C MOMEHTA PerucTpaliy 3asBICHHUS.

2.5. [lepedyeHb HOPMATHBHBIX MTPABOBBIX AKTOB, PETYIUPYIOMIUX OTHOIICHHS, BO3HUKAIOIIUE B CBS3H
C MPEeAO0CTaBICHUEM MYHUIIUIAIBHON YCIIyTH:

Koncrurynus Poccuiickoit denepanuuy;

Oenepanpubiii 3akoH oT 06.10.2003 Ne 131-®3 «O06 0o0mMX NpHHIMIAX OpPraHU3AIMH MECTHOTO
camoynpasiieHus B Poccuiickoit deneparumy;

Oenepanpubiii 3akoH ot 27.07.2010 Ne 210-®3 «OO6 opraHu3anMM  IPEJAOCTaBICHUS
roCyJAapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT»;

Oenepanbhblii 3akoH 0T 02.05.2006 Ne 59-D3 «O mopsiake paccMOTpeHHsl OOpalleHud TpakIaH
Poccuiickoit ®enepanuny;

®denepanbhblit 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHAIBHBIX JaHHBIX),

®enepanbabiii 3akoH 0T 06.04.2011 Ne 63-D3 «O06 37I€KTPOHHOM MOITUCHY;

®enepanbHblil 3ak0H OT 22.10.2004 Ne 125-D3 «O6 apxuBHOM fene B Poccuiickoii @eneparumy;

®enepanbHblii 3akoH OoT 29.12.2022 N 572-®3 «OO0 ocyuiecTBI€HUN HIACHTHQUKAIUU U (HIN)
ayTeHTUGUKAIUA (PU3NUECKUX JIHMI[ C MCIOJIh30BAaHUEM OMOMETPUYECKUX TEPCOHANBHBIX ITaHHBIX, O
BHECEHUHM W3MEHEHUI B OTAEJIbHBIE 3aKOHOAATENbHBIE aKThl Poccuiickoil ®enepauuv U NPU3HAHUU
YTPAaTUBIIMMH CHIIY OTJEIbHBIX MMOJOKEHUN 3aKOHOIaTeIbHbIX akTOB Poccuiickoit denepanum»

3akon Cankr-IleTrepOypra ot 23.09.2009 Ne 420-79 «O06 opraHHu3aiiyi MECTHOTO CAMOYITPABJICHUS B
Cankr-IlerepOypre»;

3akoH Cankr-IlerepOypra oT 28.01.2009 Ne 23-16 «006 aApXHBHOM nene
B CankT-IlerepOypre;

MTOCTAHOBJICHHE [TpaBuTenbcTBa Cankr-IlerepOypra oT 30.12.2009 Ne 1593
«O HEKOTOpBIX Mepax MO TOBBIIIEHUIO KayecTBa MPEJOCTAaBIEHUS TOCYJAapCTBEHHBIX YCIYyT
Ha Oaze MHOTO(])YHKITHOHAIBHOTO HEeHTpa MPEI0CTaBIICHUS roCcyIapCTBEHHBIX yCIIyT
B CankT-IlerepOypre;

MTOCTAHOBJICHHE [TpaBuTenbcTBa Cankr-IlerepOypra oT 07.06.2010 Ne 736
«O CcO3/1aHUU MEKBEIOMCTBCHHON aBTOMAaTU3MPOBAHHOW MH()OPMAIIMOHHONW CHUCTEMBI MPEIOCTABICHUS B
Cankr-IlerepOypre TrOCYIapCTBEHHBIX u MYHUIUITAIBHBIX yCIIyr

B 3JIEKTPOHHOM BHUJEY;
noctanoBienne I[IpaButensctBa Cankt-IlerepObypra ot 23.12.2011 Ne 1753 «O Tlopsiake
MEXBEJIOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aMMOJCHCTBHS TMPH MPEAOCTABICHUH TOCYIapCTBEHHBIX U
MYHHMIMIIAJIBHBIX YCIYT MCIOJHUTEIBHBIMU OpraHaMu rocynapctBeHHou Biactu Caskrt-IletepOypra u
opranamMu MecTHoro camoympasienuss B Cankr-IleTepOypre, a Takke YCIYr ToOCYIapCTBEHHBIX
YUpEXKACHUHN, TOJBEIOMCTBEHHBIX HCIIOJIHUTEIbHBIM OpraHaM TrocyJapcTBEHHOW Biactu CaHKT-
[lerepOypra, u Apyrux opraHu3anuii, B KOTOPBIX pa3MeLIaeTcsi roCcyAapCTBEHHOE 3a/laHue (3aKas3)»;
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VYcTaB BHYTPUTOPOJICKOTO MYHHUIIMIIAIBHOTO 00pa3zoBaHMs ropoja ¢enepaibHoro 3HaueHus: CaHKT-
[TerepOypra MynunumansHbeiii okpyr JIaHcKOE;

[TocranoBnenne Mectnoit Anmunuctpanun ot 11.05.2011 1. Nell0 «O mopsinke pa3zpaOoTku u
YTBEP)KACHUS AaJIMHUHUCTPATUBHBIX PErJaMEHTOB IPENOCTABICHNS MYHULMNAIBHBIX yciayr MecTHon
Anmunuctpanperdn Mynununansaoro O6pazoBanust MyHUIIMIaIbHBINH OKpyr YepHast peukay.

2.6. UcuepniBaromuit IepeYcHb JIOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C HOPMAaTUBHBIMM IIPABOBBIMHM aKTaMU JUISl IIPEIOCTABJIEHNUS MYHUIMIAIBHON YCIYTU M YCIYyT, KOTOpBIE
ABJISIIOTCS] HEOOXOJMMBIMU U 00513aTeNIbHBIMY JUISI IPEOCTaBIECHUS! MyHULIMIIATBHOM YCIIYTH, OUIekKaIUX
IIPE/ICTABICHUIO 3aBUTEIIEM:

IIUCbMEHHOE 3asBieHue (mo ¢opme comtacHo mnpuwiokeHuto Ne 3 Kk Hacrosiemy
AJIMUHUCTPATUBHOMY PEIJIAMEHTY);

JIOKYMEHT, YI0CTOBEPSIOLIHH JIHIHOCTE

npu OOpaIlleHUH 3asgBUTENS — IOPHIUYECKOTO JHIA — JOKYMEHTBHI, IOJITBEPXKAAOLINE IPaBO
JeMCTBOBATh OT UMEHH IOPUIMYECKOT0 JIUIa O€3 1I0BEpEHHOCTH;

npu 3amnpoce HH(pOpMAIMH, COJAEpKalled MepCOHAJbHBIE TAHHBIE TPETbUX JIMI — COTJacue Ha
00paboTKy MEepPCOHANBHBIX JTAaHHBIX TPETHHX JIULL.

[Ipu oOpaiieHuu npeacTaBUTENsl JIMIA, UMEIOIIEro MpaBo Ha IMOJIyY€HHWE MYHHUIMNAIbHOM yCIyry,
JOTIOJIHUTENBHO IIPEICTABIISIOTCS:

[aCHOPT JINOO MHOM TOKYMEHT, YIOCTOBEPSIIOIINM JJUYHOCTD MPEACTABUTENS JIULA, UMEIOIIETO MPaBo
HAa T0Jy4YeHUE MYHULUIIAIIBHON YCIIYTH;

JIOKYMEHTBI, TOITBEP K IAOIIUE TOJTHOMOYHUS [IPEICTAaBUTEIS.

2.7. UcuepripIBaroIui IIEpEeYCHb JOKYMEHTOB, HEO0XOAUMBIX B COOTBETCTBUU
C HOPMAaTUBHBIMM IIPABOBBIMHU aKTaMHU ISl MIPEIOCTABICHUS MYHULUIAIBHONU YCIYTH M YCIYyT, KOTOpbIE
SBJISIIOTCSL HEOOXOAMMBIMU U 00sI3aTEIbHBIMM JJIsI IPEJOCTaBIEHUs MYHHMLIMNAIBHOM YCIIyTH, KOTOpbIE
HaxoJITCS B  pacHOpsDKEHMM  (peepaIbHbIX  OpPraHOB — HCIOJIHUTEIBHOM BJIacTM M OpPraHOB
rOCYJJapCTBEHHbIX BHEOIOKETHBIX (POHIOB, OPraHOB HCIIOJHUTENIBHOW BIACTU cyOBeKTOB Poccuiickoit
@denepallii ¥ OpPraHOB MECTHOI'O CaMOYIIPaBJICHUS, MOJBEAOMCTBEHHBIX KM OpraHu3aldii U HHBIX
OpraHM3alyii, U KOTOpbIE 3asABUTEIb BIPABE IPEICTABUTH, JEHCTBYIOIUMM 3aKOHOJATEIbLCTBOM HE
IIPEyCMOTPEH.

2.8. JIoJKHOCTHBIM aunam MecTtHol AnMuHUCTpanuu 3aIpeIeHo TpeboBaTh
OT 3asIBUTEIA:

1) mpencraBneHust JOKYMEHTOB U MH(OPMAIMM WU OCYILECTBICHUS eHCTBUHM, PECTaBICHUE WU
OCYILIECTBJICHHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHM IPABOBBIMH AaKTaMM, PETYIHPYIOLIIMHU
OTHOIIEHHUS, BOZHUKAIOILME B CBSI3U C IIPEJOCTABIEHUEM I'OCYAAPCTBEHHBIX U MYHUIIMIIAIIBHBIX YCIIYT;

2) mnpexacTaBieHUS JOKYMEHTOB W HH(OpManMM, B TOM UHUCIE MOATBEPKAAIOMIUX BHECEHUE
3asiBUTEJIEM IUIATHI 32 MIPEJOCTABIECHUE FOCYAAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT, KOTOPBIE HAXOIATCS
B pacHopsDKEHUH OpPraHOB, MPEIOCTABISAIOIINX TOCYIAapCTBEHHbIE YCIYTH, OpraHOB, MPEAOCTaBISIOLINX
MYHUIIUNATBHBIE YCIYTH, WHBIX TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpaBIIEHUS JIHOO
MI0/IBEIOMCTBEHHBIX T'OCYAApCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIpaBJIEHMsI OpraHu3aluii,
YYaCTBYIOIIMX B IPEIOCTABICHUU IPEAYCMOTPEHHBIX 4acTbio 1 crateu | PenepasbHOrO 3aKkoHa OT
27.07.2010 Ne 210-®3 «O06 opraHuzamnuu Mpea0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYTY,

% B kauecTse JIOKYMEHTA, yJOCTOBEPAIOIIET0 JMYHOCTD, IPEIbSIBISIOTCS:
nacnopt rpaxaanuHa Poccuiickoit denepanum;
BpEMEHHOE YAOCTOBEPEHHE IMYHOCTH TpaxkgaHuHa Poccuiickoit ®enmepanum, BbelgaBaeMoe Ha TmepuoJ OQOpMICHHS MacropTa,
npenycMoTpeHHoe myHKTOM 36.11 AJQMUHHCTpaTHBHOTO perjaMeHTa MUHHCTEpCTBa BHYTpeHHHX nen Poccuiickoit ®dexepanuu 1o
IPEAOCTABICHUIO TOCYIAPCTBEHHOI yCIyrum MHO Bblgauye, 3aMeHe MaclopToB TIpaxaaHuHa Poccuiickoit depepanuy, ya0CTOBEPSIOUINX
JIMYHOCTh rpaxaaHuHa Poccuiickoit ®denepanuu Ha teppuropun Poccuiickoii @enepauuu, yrBepxkaeHHoro npukazom MBJ[ Poccun ot
16.11.2020 N 773;
JOKYMEHTBI, yO0CTOBEPAIOLINE INYHOCTh MPaXKJaHUHA, TIPEIyCMOTPEHHbIE:
OenepansHpM  3akoHOM  OT 25.07.2002 Ne 115-®3 «O mpaBoBOM IIONIOKEHHM HHOCTPAHHBIX TpaxkaaH B Poccuiickoit ®Peneparmmy,
OdenepansapiM - 3akoHOM  oT  19.02.1993  Ne 4528-1 «O  OexeHmax», ykazamu Ilpesumenta  Poccumiickornt ~ Peneparmu
oT 21.12.1996 Ne 1752 «O06 OCHOBHBIX JOKYMEHTaX, yJOCTOBEPSAIOUIMX JHYHOCTh TpaxaaHmHa Poccuiickoit ®enmepanmu 3a mpenenamu
Poccuiickoit ®eneparum», ot 14.11.2002 Ne 1325 «O06 yrBepxaenun IlomoxeHHs O TOpSAKE PACCMOTPEHUS BOIPOCOB TPAKIAHCTBA
Poccuiickoii  ®eneparmn», ot 13.04.2011 Ne 444  «O mOMOTHHUTENBHBIX MeEpax MO OOCCICUEHHIO TpaB | 3allUThl HHTEPECOB
HECOBEPILIEHHOJIETHUX rpaxxaan Poccuiickoit denepannny;
MHbIE JOKYMEHTBI, YJOCTOBEPAIOIINE JIMYHOCTh B COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOATEILCTBOM.
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B COOTBETCTBUM C HOPMAaTHBHBIMM IIpaBOBbIMU akTaMu Pocculickonn ®enepanuu, HOPMaTUBHBIMU
MPaBOBBIMU aKkTaMu CyObekTOB Poccmiickoit denmeparuu, MyHUIMNAIBHBIMA TPABOBBIMH aKTaMH, 3a
UCKJIIOUYEHUEM JJOKYMEHTOB, BKJIIOUEHHBIX B ONpEENICHHBIN yacTbio 6 cratbu 7 denepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «O06 opraHuzaiu NpeIoCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT»
nepevyeHb JOKYMEHTOB. 3asBUTENb BIIPaBe MPEJICTABUTh YKa3aHHbIE JOKYMEHTHI M HH(POPMAIIHIO B OPTaHBI,
IIPEJOCTABIIAIOLINE TOCYAAPCTBEHHBIE YCIYTH, U OPraHbl, IPEAOCTABIIAIOLINE MyHULIUIIAIBHbIE YCIIYTH, 10
COOCTBEHHOI MHUIINATHUBE;

3) ocyuiecTBiIeHUs JAEUCTBUM, B TOM 4YHCIE COIVIACOBAHMM, HEOOXOOUMBIX Ui IOJTYy4eHUs
TOCYJapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT U CBSI3aHHBIX C OOpallleHHeM B HHBIE TOCYIapCTBEHHBIC
OpraHbl, OpraHbl MECTHOIO CAMOYIPABICHMs, OpraHM3allMd, 3a HCKIIOYEHUEM IIOJIY4EHHUs YCIyr Hu
MOJTy4YeHUs JOKYMEHTOB M MH(pOpMAINH, MPEIOCTABISIEMbIX B Pe3y/IbTaTe MPEAOCTABICHUS TaKUX YCIYT,
BKJIFOUCHHBIX B MEPEYHM, YKa3aHHbIC B 4acTu 1 cratbu 9 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-P3
«O0 opranusanuu nNpeaoCTaBICHNs FOCY1apCTBEHHBIX 1 MyHULIUIIAJIHBIX YCIYT»;

4) npencraBieHus JOKYMEHTOB U MH(POPMALUU, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJKCH MPHU MEPBOHAYAIBHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOAWMBIX Ui MPEIOCTABICHUS
rOCYJapCTBEHHON WM MYHUIUNAIBHOM YCIyrd, JuM00 B MPEJOCTaBIEHUH TOCYJapCTBEHHOH WM
MYHHULMIIAJIBHON YCIIyTH, 32 UCKIOYEHUEM CIIEIYIOIINX CIIy4aeB:

a) U3MEHEHHe TpeOOBaHMM HOPMATHUBHBIX IPABOBBIX AaKTOB, KacaroIIUXCS MPeJOCTaBICHUS
rOoCy/lapCTBEHHOM WM MYHULIMIIAJIBHOW YCIIYTH, IIOCJIE€ II€PBOHAYAIbHON IOJAaYU 3asdBJICHUS O
IIPEJOCTaBIEHUH TOCYIapCTBEHHON MJIM MyHULIUIIAIIBHON yCIYyTH;

0) Hanuuue OMMOOK B 3asBJICHUH O MPEJIOCTABIECHUN IOCYIapCTBEHHON WIM MYHUIIUIIAIIBHON YCIyTH
U JIOKyMEHTax, IIOJIaHHBIX 3asBUTEJIEM I[I0CJIe IE€PBOHAYAJIBHOIO OTKa3a B IpHEME JIOKyMEHTOB,
HEOOXOAMMBIX JUISI TPEJOCTABICHUS TOCYAapCTBEHHOW WJIM MYHHIMIAIBHON ycimyrd, ambo B
IIPEJOCTaBIEHUH TOCYAAPCTBEHHOM MM MYHUIMINAIBHON YCIYI'M U HE BKJIIOUEHHBIX B MPEACTaBICHHBIN
paHee KOMILJIEKT J0KYMEHTOB;

B) MCTE€UYEHUE CPOKa JAEUCTBUS JOKYMEHTOB MM M3MEHEHHE MH(OPMALUMHU MOCIE NepBOHAYAIBHOTO
OTKaza B IIpUEME JOKYMEHTOB, HEOOXOAMMBIX JUISI IPEJOCTaBIEHUS TOCYJapCTBEHHOW  WJIU
MYHULUIAIBHON YCIIyTH, IMO0 B IPEIOCTABICHUN TOCY1apPCTBEHHON MIIM MYHUIIMIIAIbHOMN YCIIyTH;

I) BBISBJICHHE JOKYMEHTAJIbHO MOATBEPXACHHOTO (akTta (IMPU3HAKOB) OMMOOYHOTO WK
MPOTUBONPABHOrO  AeWcTBUS  (Oe3/eicTBUSA) JODKHOCTHOTO JIMIIA OpraHa, IMpeaoCTaBISIONIEro
rOCy/IapCTBEHHYIO YCIYyTy, WM OpTraHa, MPeI0CTaBIISIONIEr0 MyHULIUIIATbHYIO YCIYTy, TOCYJapCTBEHHOTO
WIM  MYHMLIMIAIBHOTO  CIyXalllero, padOTHUKAa MHOTO(YHKIIMOHAJIBHOIO  ILIEHTpa, pabOTHUKA
OpraHM3aluu, IperycMOTpeHHOHM yacThio 1.1 crathu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3
«O06 opraHM3alnMy NPeAOCTaBICHHs FOCYIapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYr», IPU MEepBOHAYAILHOM
OTKaze B TIIpUeMe JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBIEHUS TOCYJapCTBEHHOW  WIIU
MYHUIIUNATBHON YCITyTH, JIMOO B MPEJOCTABIEHUH TOCYAAPCTBEHHON WJIM MyHULIMIIAIBHOW YCIIYTH, O 4YeM
B [IMCBMEHHOM BH/I€ 32 MIOJITUCHI0 PYKOBOAUTENS OPTraHa, MPeJOCTaBISIONIEr0 rocyJapCTBEHHYIO
yCIyry, W oprasa, IIPEIOCTABIISAIOLIETO MYHHUIMITAIBHYIO YCIIyTY, PYKOBOIMTENSA
MHOT0(YHKIIMOHAJIBHOTO IIEHTpa IIPU MEepBOHAYAIBLHOM OTKAa3€ B IPHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTABIEHUS] TOCYJAapCTBEHHONM WM MYHUIMNAIBHOM YCIyrH, JIMOO PYKOBOAWUTENS OpraHU3alHH,
npenycMoTpeHHoi dacteio 1.1 cratem 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «0O0
OpraHM3alK IPEIOCTABIECHUS IT'OCYAAPCTBEHHBIX 1 MyHULIUIIAJIBHBIX YCIYT», YBEIOMIIAETCS 3asBUTENb, A
TaK)Ke MPUHOCATCS U3BUHEHUS 32 JI0CTaBJICHHbIE HEY100CTBa;

5) mpenocraBiieHUs] Ha OyMa)XHOM HOCHTEJE JOKYMEHTOB M HMH(OpMAIMH, 3JIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C MyHKTOM 7.2 yactu 1 crathu 16 denepaibHOT0 3aKOHA
ot 27.07.2010 Ne 210-®3 «O06 opraHuM3anuu NpPeAOCTABICHHUS TOCYIapCTBEHHBIX M MYHHIIMIIAIbHBIX
yCIIyT», 3a UCKIIIOUEHUEM CJIy4yaeB, €ClIi HAHECEHHWE OTMETOK Ha Takue JOKYMEHTHI JIMOO MX H3bATHE
ABJISICTCS HEOOXOAMMBIM YCJIOBHEM IPEIOCTAaBICHHUS T'OCYIApCTBEHHON WM MYHUIMNAILHOM YCIIYTH, U
UHBIX CJIy4aeB, YCTAHOBJICHHBIX (heiepaabHbIMU 3aKOHAMHU.

2.9. B nensx npeaocTaBieHUs] MyHUIIUNIATBHON YCIIYTH YCTAaHOBJIEHUE JTMUHOCTH 3asiBUTENS] MOXKET
OCYILECTBIATBCS B XOJE JIMYHOIO IIpHUEMA IIOCPEJICTBOM MPEABSBICHUSA Macnopra TIpakJaHUHA
Poccuiickoit ®enepaniun 100 WHOTO JTOKYMEHTA, YAOCTOBEPSIOMIETO JIMYHOCTh, B COOTBETCTBHH C
3akoHoJaTenbCcTBOM Poccuiickoit denepanyu Wiy NOCPEICTBOM HASHTH(PHUKAIMKA U ayTEHTU(HUKAIMU B
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OMCY, M®I] ¢ ucronp30BaHNEM HHPOPMALMOHHBIX TEXHOJIOTUH, CUCTEM, YKa3aHHBIX B yacTsax 10 u 11
cratbu 7 ®enmepanpHoro 3akona oT 27.07.2010 No 210-®3 «OO6 opraHu3amu MPEIOCTABICHUS
roCyIapCTBEHHBIX U MYHUIIMIAJIBHBIX YCIYr» (IIPU HAIMUUU TEXHUYECKONW BO3ZMOXKHOCTH).

2.10. HcuepnbiBarommuii nepeueHb OCHOBAHUMN ISl 0TKa3a B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTH

OcHoBaHMii J71  OTKa3a B TpUEME JIOKYMEHTOB, HEOOXOJWMBIX JJsi MPEeAOCTaBICHUS
MYHULUIIAIBHON YCIyTH, JEUCTBYIOLIUM 3aKOHOIATEILCTBOM HE IIPELYCMOTPEHO.

2.11. VcuepnbiBatoliuid  TMEpeuyeHb  OCHOBAHWMW  JUIs  NPUOCTAHOBJICHHS  WJIM  OTKasa
B IIPEIOCTABIIEHUN MYHULIUIIAIbHON YCIyTH

2.11.1. OcHoBaHMil AJi1 IPUOCTAHOBJICHUS MPEAOCTABICHHUS] MYHULIUTIATBHON YCIYTH JIEHCTBYIOIINM
3aKOHOJIATEIbCTBOM HE IIPENYCMOTPEHO.

2.11.2. Otka3 B npeoCTaBICHUH MYHHUIIUIAIBLHON YCIIYTH BO3MOXKEH I10 CIIEAYIOIIUM OCHOBAHUSIM:

HEemnpeACTaBlIeHne B MECTHYI0  aJMHHHCTPALMIO  BCEX  HEOOXOAMMBIX  JOKYMEHTOB
B COOTBETCTBUU C IYHKTOM 2.6 HACTOSIIETr0O AJIMUHUCTPATUBHOIO PETJIAMEHTA;

OTCYTCTBHE B 3aIIpoce He0OX0qMMOI MH(OPMAIHHK IJIsl €T0 UCIIOTHEHUS;

OTCYTCTBHE  CBEACHHUW B  pacmopspkeHMHM  MecTHON — aJAMHHHUCTpAallMHM,  HEOOXOJIMMBIX
JUISL ICTIOJIHEHHUS 3a11pOca;

€ClIi 3ampoc HEe MOXeT ObITh UCHONHEH O0e3 pas3rialleHus CBEIEHUH, COCTaBJISIOLINX
TOCYJapCTBEHHYIO MM HHYIO OXpaHsIeMYIo (elepaabHbIM 3aKOHOM TaiHYy.

2.12. Ycnyru, KOTOpble SIBISIOTCS HEOOXOAWMBIMH UM O0S3aTENBbHBIMH JI MPEAOCTaBICHUS
MYHHULMIIAJIBHON YCIIyTH, AEUCTBYIOLINM 3aKOHOJATEIbCTBOM HE MPEAYCMOTPEHBI.

2.13.MlomuHa  wuiau  WHAsS  IUlata 332 [PEAOCTaBICHHE  MYHHUIMIAIBHON  YCIyTrH
HE B3UMAaeTCsl.

2.14. MakcumanbHbII CPOK 0KHJIaHUS B ouepeaun npu nojaue 3asIBJICHUS
O TMPEJOCTaBICHUM MYHULUIAIbHOW YCIYTM M TpU TMOIYYEHHHM pe3ylbTara IpeloCTaBICHUS
MYHULUIAJIBHON yCIyTHU:

a) CPOK OXHMJAHHA B Ouepeld NpU I[oAaye 3asBICHUS M HEOOXOJUMBIX JOKYMEHTOB
B MecTHOI agMUHUCTpAIMU HE TOJKEH MPEBbIIIATh NATHAAUATH MUHYT;

0) CPOK OXHJAaHUS B O4YEpPEeId MpH TOJYYECHHUH JOKYMEHTOB B MECTHOH aIMHHHUCTPAIIH
HE JIOJKEH MPEBBIIIATh MATHAIIATA MUHYT;

B) CPOK O’KMJIaHUS B OYepeAM MpH ojaye 3asBiIeHus U JokyMeHToB B M®I] He nomkeH mpeBbIIaTh
MATHAILATA MUHYT;

I) CPOK OXHJIaHUS B Ouepend MpH MONy4eHHH JokyMeHToB B M®DI[ He momxkeH mnpeBbllIaTh
MNATHAALATA MUHYT.

2.15. Cpox ¥ MOpsAOK PETHCTPALAN 3aIpOCca 3asBUTEIIS O IPEJOCTABICHUN MyHUIIUTIAIEHOW YCITYTH

2.15.1. Ilpn nuyHOM OOpaleHUH 3asBUTENS B MECTHYIO0 aJMHUHUCTPALIMIO PETUCTpAlMs 3ampoca O
MPEOCTABIIEHUN MYHHUIMIAIBHOM YCIYIM OCYIIECTBIseTCs pabOTHUKOM MeCTHOH aaMUHUCTpAluu B
MIPUCYTCTBUM 3asBUTENS, KOTOPOMY BBIIAETCS paclycKa C IMPUCBOEHHBIM PErMCTPAllMOHHBIM HOMEPOM.
Cpok perucTpaliyu 3amnpoca 3asBUTENS O MPEJOCTaBICHUN MYHUIIMIAIBHOW YCIyTH COCTaBiIseT He Oonee
TPUIAUATH MUHYT.

Perucrpanus 3asiBieHus ocyuecTisiercs MecTHON aAMUHHCTpaled B TeYeHHE OJAHOro pabodvero
THS C MOMEHTa HOJTyYEHUS MecTHoi aIMMHHACTpAallMed  JOKYMEHTOB, YKa3aHHBIX
B IyHKTE 2.6 HACTOSIIETO AJMHMHHCTPATHBHOTO perjaMeHTa, B (hopMe SJIEKTPOHHOTO JOKYMEHTa WIIU
JOKYMEHTa Ha OyMa)>KHOM HOCHTEIE.

2.15.2. Tlpn nmuHoM oOpariennu 3asButesss B M®I] 3ampoc o mpenocTaBIeHUH MYHHIIHITATHLHOM
ycayru peructpupyercs padotraukom M®IL] B npucyTcTBUM 3asBUTENS, KOTOPOMY BBIJIA€TCS paclucKa ¢
perucTpaloOHHbIM HOMEpOM, MIPUCBOEHHBIM MEXBEIOMCTBEHHOM aBTOMAaTU3UPOBAHHON
nHpOopMalMOHHOI cuctemoil npenocrasienus B Cankt-IlerepOypre rocyiapcTBeHHBIX 1 MyHUITUTATBHBIX
YCIIYT B 2JIEKTPOHHOM BHJIE.

Cpok  perucTpauuu 3ampoca 3asBUTENS O IPENOCTABICHUUM MYHHMLIMIAIBHOM  YCIYIH
B MO®I] cocTaBnsier He 6oee MATHAAIATH MUHYT.



2.16. TpeOoBaHusi K  TOMEMICHUSAM, B  KOTOPHIX  MPENOCTABIAIOTCS  MYHHIMIIATbHbIC
YCIIYTH, K MECTY OKUJAHUS U MpUeMa 3asBUTENEH, pa3MelIeHHIO U 0()OPMIIEHUIO BU3YalIbHOM, TEKCTOBOM
1 MyJbTUMEIUHHON HHPOPMAIIMH O TIOPSAKE MPEAOCTABICHHS MYHUITUIATLHON YCIIYTH.

MynununanpHas — yciayra HpeAOoCTaBiIsA€TCsl B IMOMEHIEHUAX MecTHOW — AJIMHHHUCTpALMH
u MOII. ITomemenus, B KOTOPBIX TPEAOCTABISAIOTCA MYHULIUNIAIBHBIE YCIYTH, MECTO OKHUIAHUSA, TOJKHBI
UMETh TUIOUIa/Id, MPEeIyCMOTPEHHbIE CAaHUTAPHBIMM HOPMaMH U TpeOoBaHUSAMH K pabouyuM (0(pUCHBIM)
MOMEIIEHUsIM, T/Ie 000pyIOBaHBI pa0OYUE MECTa C HCIOJB30BAHHEM IEPCOHATBHBIX KOMIIBIOTEPOB U
KOIMPOBAJILHOW TEXHMKH, M MeCTa Ji IMpHeMa IOCETHTeNel, a TakKe JOKHBI ObITh 00OpYyIOBaHbBI
CTYJIbSIMH M CTOJIAMU, UMETh MUCUYHE MPUHAJJICKHOCTU (KapaHIaliy, aBTOPYUKH, Oymary) Juisi 3aroaHeHus
3alpoOCOB O MPEJOCTABICHUM MYHUUMIIAJbHOM YCIYrM W NPOU3BOJCTBY BCIOMOTAaTENbHBIX 3amucei
(maMsITOK, TIOSICHEHWH), CTCHIaMH, Ha KOTOPBIX JOJDKHA OBITh pa3MelieHa uHpopmanwus, yka3zaHHas B
nyHkTe 1.3 HacTosmero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

[Momemenuss M®II noyKHBI OTBEYaTh TPEOOBAHUSAM K MOMEIIECHUSM, B KOTOPBIX MPEIOCTABIISIOTCS
roCyJapCTBEHHbIE U MYHMIIMNAIbHBIE YCIYT'H, K 3]y OKHWJAHUSA, MECTaM JJisl 3allOJHEHHUs 3alpoCoB O
MPEIOCTABIICHUN TOCYAAPCTBEHHOW WM MYHHUIUIIATHHOW YCIyrd, WH(GOPMAIMOHHBIM CTEHIAM C
oOpa3naMu UX 3aMoJIHEHUS W TMepeuyHeM JOKYMEHTOB W (wnu) uHpopmanuu, HEOOXOIUMBIX s
MPEAOCTABIICHUS KAKJI0M rOCYJapCTBEHHON WM MYHULIMITAJILHOM YCIYTH, B TOM YHCJE K 00€CIeUeHHUIO
JOCTYIHOCTH JUIsl MHBAJUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOJIATENbCTBOM Poccuiickoit
denepauyy 0 COUUATBHON 3aIMTE UHBAIUIOB.

2.17. Tloka3aTenu JOCTYIHOCTH U Ka4eCTBa MYHHUIIUIIATLHON YCIIyTH

2.17.1. KonndecTBO B3aMMOJCHCTBHM 3asBUTENS ¢ MecTHOW AnMuuucTpanuend muo6o MOIL[ — He
6osee IBYX.

2.17.2. TIpoIOIKUTEILHOCTh ~ B3aUMOJCUCTBUN  JTOJDKHOCTHBIX — JIUI] TIPH  TPEJAOCTABICHHUH
MYHHIIMIIATEHON yCIyTy yka3aHsl B pasaene |1l nactosiero AAMHUHHCTPATUBHOTO PETJIaMEeHTa.

2.17.3. CnocoOsI mpe0CTaBIEHUS] MYHHUIIUTTAIBHOW YCIYTH 3asIBUTEIIO:

HEIMOCPEICTBEHHO MPHU NOCEIIeHUH MecTHOW AJIMUHUCTPALIUU;

nocpencrsoM M®II.

2.17.4. CnocoObl  MHQOPMHUpPOBAHUS  3asBUTENAS O  pe3yiabTaTax  MPENOCTAaBICHUS  WIH
MPUOCTAHOBIIEHUM  MYHMLMNAJIBHOW  yciayru:  mo  TenedoHy, 1O  D3JIEKTPOHHOM  Moure,
B IUCbMEHHOM BUJIE.

Crnioco6 MH(OPMUPOBAHUS 3asiBUTENS 0 pe3ynbTaTax MIPEI0CTABIICHUS
WA IPUOCTAHOBJICHUH MYHUIIMIIAIBHON YCIIYTH YKa3bIBAaeTCs B 3asBJICHUU.

2.17.5. KomnuectBo JIOKYMEHTOB, HEOO0XO0IMMBIX TSt MPEIOCTABIICHUS 3asBUTEIIEM
B LIEJISIX MOJTyYSHHUsSI MyHULIMTIAIBHON YCIIYTH — JBa.

2.17.6. OcymectBienue MecTHOW aJMHUHUCTpAIMEeld MEXBEJOMCTBEHHOTO B3aWMOJICHCTBHS IIpH
MPEJOCTaBIEHUN MyHULIUTIAIBHON YCIYTH HE MPETyCMOTPEHO.

2.17.7. Cpox  TpeAoCTaBleHHWs  MYHHIUNAIBHOW  YCIyIM  HE  JIOJDKEH  TPEBBINIATh
23 pabouMx JIHSI C MOMEHTA PETUCTPALIH 3asIBICHHS.

2.18. Oco0eHHOCTH MPeoCTaBICHUST MYHUIUITATBHOH yciryru B ML,

IIpueM 1OKYMEHTOB M Bbljada pe3yibTaTa MPeJOCTaBICHUS MYHHUIMIAIbHON yCIyrH MOTYT OBITh
ocyiiecTBieHbl nocpeactsoM MOII.

Mecra  HaxoxaeHus u  rpadpuku  paborsl  M®PL|  mpuBeneHsl B NPHIOKEHHUH
Ne 2 k HacTosiieMy AJIMUHHCTPAaTUBHOMY PETJIAMEHTY, a TakKe pa3MelleHbl Ha [loprare.

LenTp Tenedonnoro oocmyxkuanus ML — 573-90-00.

Ajipec caiiTa U 3JeKTPOHHO# mouThl: WWW.QU.Spb.ru/mfc , e-mail: knz@mfcspb.ru .

IIpu npenocraBieHUN MyHULIMITAIBHOM yeiayru noapasaenenus MOIL ocyiecTBisAoT:

B3aUMOJIEMiCTBUE ¢ MeCTHOM aJAMUHUCTpalMedl B paMKaxX 3aKIIOYEHHBIX  COIVIAICHUH
0 B3aUMMOJCHCTBHU;

nH(OpPMHUPOBaHKE IPaXKAaH U OpraHU3aIMi 110 BOPOCAM MPEIOCTABICHUS MyHUIIUNIAJIbHBIX YCIIYT;

IpPUEM U BbIa4y JOKYMEHTOB, HEOOXOIUMBIX JJIsI MPEAOCTABICHUS MYHHUIMIAIBHBIX YCIYT WIH
SBJISIFOLUXCS PE3YJIBTaTOM IIPENOCTABICHUS MYHULIUIIAIBHBIX YCIIYT;

00pabOoTKy MepCOHAIbHBIX IaHHBIX, CBSI3aHHBIX C MPEAOCTABICHHUEM MYHHUIUIAIBHBIX YCIYT.
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B ciydae mogaun noxkymeHToB B MecTHyI0 agMuHHCTpanuio nocpeacrsoM M®IL] paborauk MOII,
OCYILECTBISIOIUN IPUEM JOKYMEHTOB, IPEACTABICHHBIX Ul IOJYYEHHs MYHHLHINAIBHOW YCIYTH,
BBITIOJIHSAET CIEAYIOLUE NEUCTBUSA:

orpeJeNsaeT NpeaAMeT 00palleHus;

YCTaHaBJIMBAET JINYHOCTh I'PAXKIaHUHA U €T0 ITOJIHOMOYUS;

IIPOBOJUT  TPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBaHMSM, YKa3aHHbIM B  IIYHKTE
2.6. HacTOSIIEro AIMUHUCTPATUBHOTO PETJIAMEHTA;

KOHCYJIbTUPYET IpakJaHUHA O MOpsake opOopMIIEHUs 3asiBICHHUS U IPOBEPSET MPaBHIBHOCTh €ro
odopmiienus. [lo mpockOe TpaknaHuHa, HE CIHOCOOHOTO MO COCTOSHUIO 370POBBS JHOO B CHITy HHBIX
IPUYMH COOCTBEHHOPYYHO O(OPMUTH 3asiBIICHHE, 3asBICHUE MOXKET ObITh opopmiieHo paboTHUKOM MOII,
OCYILECTBIISIOLIUM PUEM JOKYMEHTOB, O UEM Ha 3asBJICHUU JIEIAETCS COOTBETCTBYIOIIAS 3aIHCh;

ornpeenaer crnocod HHPOPMHUPOBAHUS 3asIBUTENS O IPUHATOM MECTHON aAMUHUCTpalMel pelieHUH
0  TOPEJOCTABICHUI0  MYHHLIMNAIBHOW  yciayrn (B ycTHOM  n1u00  HHCBMEHHOW  ¢opme,
B TOoM umucie dyepe3 MODIl, B ciyyae >KkenaHUs 3asgBUTENS TOJYYUTh OTBEeT uepe3 MOII),
0 YEM Ha 3asIBJICHUU JEJIAeTCs] COOTBETCTBYIOLIAs 3aIIUCh;

OCYILECTBISICT CKAaHMPOBAHUE MPEACTABICHHBIX JOKYMEHTOB, (DOPMUPYET 3JEKTPOHHOE JI€JI0, BCE
JIOKYMEHTBI KOTOPOT'O CBSA3BIBAIOTCSI €IMHBIM YHUKAJIbHBIM UJIEHTU(PUKALMOHHBIM KOJOM, IO3BOJIIOIIUM
YCTQHOBUTh IPHUHAJICKHOCTh JIOKYMEHTOB KOHKPETHOMY 3asBUTENI0 M BuAy oOpamieHus 3a
MYHHULIMIIAJBbHON YCIYTOM;

3aBepsIeT JIEKTPOHHOE JIEJI0 CBOEH IEKTPOHHON MOJAIHUCHIO;

HaIpaBJIET 3asBJICHUE, KOIIUU JOKYMEHTOB U PEECTP TIOKYMEHTOB B MeCTHYI0 A IMUHUCTPALIUIO:

B 9JIGKTPOHHOM BUJI€ (B COCTaBE MAKETOB IEKTPOHHBIX /1)) B TEUCHUE OJHOT0 paboyvero AHS CO JHS
oOparmenus 3aspurenss B MOII;

Ha OyMa)KHBIX HOCHUTENSX (B Cilydyae HEOOXOIUMOCTH O0s3aTENBHOIO MPEJOCTaBIECHUSI OPUTHHAIOB
JOKYMEHTOB) — B  TEYeHHME Tpex paboumx mHEH co JHA  OOpamieHusT  3asBHUTEINA
B MOII.

B cnyuae npenocraBieHuss KOMIUIEKTa JIOKYMEHTOB, HE COOTBETCTBYIOILETO MMYHKTY 2.6. HaCTOSILErO
AJZIMUHUCTpPAaTUBHOIO perjaMmenta, padotHuk MOII, ocymiecTBiasomMi MpUueM AOKYMEHTOB, JeJaeT Ha
3asgBIeHUN 3anuch «O MPEeJOCTaBICHUHN HEMOIHOTO KOMIUIEKTa JOKYMEHTOB MPOUH(POpMHUpOBaH». DakT
03HAaKOMJICHHUS IpakJaHNHA C 3aIMCBI0 3aBEPSETCA €r0 MOANUCHI0. Eciu Mpu 9TOM IrpakJJlaHUH OTKa3aJcs
OT TOJa4yM 3asiBICHUA U MOTpeOOBaJl BO3BpaTa IMpPENIOCTABIECHHBIX JOKYMEHTOB, JEJIAeT Ha 3asBICHUU
3amuch «HacTodimee 3asdBlieHME OTO3BaHO, JOKYMEHTBHl BO3BpAILLlEHbl 3asBUTEIIO» M BO3BpaILlacT
MIPEIOCTABIIEHHBIE JOKYMEHTHI.

I[lo oxoH4YaHHMM TIpHeMa JIOKyMEHTOB paboTHUK MOILl BbTaeT 3asgBUTENIO  PACIUCKY
0 IIpHeMe JOKYMEHTOB C YKa3aHHEM UX MEePedHsl U JaThl.

PabGotHuk MecTHOW AJMHHHUCTpAllMM, OTBETCTBEHHBIH 3a MOJATOTOBKY NIPOEKTa pelIeHus,
HaIlpaBJsieT PE3yJbTAT MPEAOCTABICHUS MYHHIMNAIbHOW yciyru B MOL[ mna ero mnocnenyromein
nepe1ayy 3asiBUTEIIO:

B DJIEKTPOHHOM BHJI€ B TEUEHHE OJHOTO paboyero mHs co mHs moanucaHus [maBoit MecTHoi
aJIMUHUCTpAIMU JOKYMEHTOB O NPe0CTaBICHNH (OTKa3€e B MPEIOCTABICHNUN) 3aBUTEN0 MyHUIIUIATIbHON
YCIIYTH;

Ha OyMa)XHOM HOCHTEJIe — B CPOK He Oojee Tpex pabouumx AHEW co AHA noanucaHus [naBoif
MecTHOW aJIMUHUCTpAallMU JOKYMEHTOB O IIPEIOCTAaBIEHUMU (OTKa3e B NPEJOCTABICHUH) 3asBUTEIIO
MYHHUIMIIAIBHON YCIIYTH.

[Ipy mnonyyeHUM pe3ylbTaTOB MPEAOCTABICHHUS MYHUIUMNAIBHON yCIYyrd B  OTHOLICHUH
HECOBEPUICHHOJIETHETO 3aKOHHBIM IIPEJCTABUTENIEM HECOBEPIIEHHOJIETHErO,  pealu3alus IpaBa Ha
MOJIy4E€HUE Pe3yNbTaTOB MPEJOCTABICHUS MYHUIIMIAIBHON YCIYT'M OCYUIECTBISETCS B COOTBETCTBUU C
TpeOOBaHUSAMH, YCTAaHOBJICHHBIMU 4acThio 2, 3, 4 ctarbu 5 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-
O3 «O0 opranu3auy Npea0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT».

PabGotHuk MOILI, OTBETCTBEHHbI 3a BbIJAUYy JIOKYMEHTOB, TIOJYyYE€HHBIX OT MecTHOi
AJZIMUHUCTpAIMM, HE MO37HEE IBYX paOouux JHEH co JHSA MX IMOJydyeHHs OoT MeCTHOH aJMUHHUCTpaluu
coOOIaeT  3asgBUTEN0 O  MPUHATOM  peumleHuH 1o  TenedoHy  (C 3alHuChl0  JAaThl
U BpeMEHH Tes1e(hOHHOTO 3BOHKA), a TAK)KE O BO3MOYKHOCTH MOJIy4eHHs JOKyMeHTOB B ML,



I11. CocTaB, mocjie10BaTeJIbHOCTh U CPOKH BbITIOJHEHNsI AIMUHUCTPATUBHBIX Mpoueayp (neicTBuii),
TPeOOBaHUs K MOPSIAKY UX BbINOJHEHUS, B TOM YHcje 0CO0eHHOCTH BHINOJTHEHUS
aJIMMHUCTPATUBHBIX MPOLEAYP B IJIEKTPOHHOH dopme

3a IIPEIOCTABICHUEM MYHHULIMINIAJIbHOU yCIIyTu 3asIBUTEIIN MOTYT oOpamarbcs
C 3asiBJIeHMEeM Ha OyMa)xHOM HocuTene B MecTHyro AnMuHHCcTpanuio 6o B MOLI.

Onucanve  1IOCIENOBAaTENbHOCTH  AJAMMHUCTPATUBHBIX  HPOLEAYpP IpPU  IPEIOCTABICHUU
MYHMLMIIAJIBHON yCIIyTH:

IIPUEM U PETUCTPALIMA 3asIBJICHUS U JOKYMEHTOB B MecTHOW AIMUHUCTpALUY;

IPUHATUE PpEIIEHUs O IPEeJOCTABICHUHM MYHUIUNAIbHOW  ycayrm Jubo o0  oTkase
B TIPEAOCTABICHIH MYHUIIUIIAJIBHON YCIyrd, MHPOPMHUPOBAHUE 3aSBUTEIS O PE3yabTaTe MPEIOCTABICHUS
MYHHULMIIAIBHON YCIIyTH.

3.1. [Ipuem u peructpanus 3asaBICHHUS U JOKYMEHTOB B MeCcTHOW AMHHUCTPAIIH

3.1.1. CoObiTus (ropuauveckue (HaKThl), SBISIONIUECS OCHOBAHUEM JUIsl Havajla afMUHUCTPATUBHON
MIPOLIEIYPHI:

NOCTyIUIEHHEe (TMOCPEACTBOM JIMYHOTO OOpallleHUsl 3asBUTENs JIMOO MOCPEICTBOM OpraHU3aIi
ouToBOM cBsi3u, or M®ILI) 3asBieHHs] O BbIaye apXUBHOM CIIPaBKM, BBIIUCKH, KOMMU B MeECTHYIO
AIMUHUCTpAaMI0O M  IpWIaraéMbIX JOKYMEHTOB, yKa3aHHbIX B IIyHKTe 2.6  HacTOAILLETO
AJIMUHUCTPATUBHOTO perjaMeHTa (Aajnee — KOMIUIEKT JI0OKYMEHTOB).

3.1.2. Conmeprkanue aAMUHUCTPATUBHON MPOLIEAYPBHI

PabotHrk MecTHOW AJMUHUCTpalMK, OTBETCTBEHHBIN 3a NMPHEM KOMIUIEKTa JIOKYMEHTOB, IPH
oOpallleHnu TpakaaH B MecTHYI0 aIMUHUCTPALHIO:

oIpesesseT NpeaMET 0OpalleHus;

YCTaHAaBJIMBAET JINYHOCTD I'PAXKIaHUHA U €T0 ITIOJTHOMOYUS;

KOHCYJIBTUPYET TpakJaHUHA O MOpsaKke o(OpMIIEHMs 3asBJICHMS U NPOBEPSET NPABUIBHOCTbH €T0
oopminenus. Ilo npockbe rpaxkaaHuHa, He CIOCOOHOTO MO COCTOSIHUIO 30POBbSl JIMOO B CHIIy MHBIX
OpUYMH COOCTBEHHOPYYHO O(GOpPMHUTH 3asiBIICHHE, 3asBICHHE MOXET OBITh OQOpMIIEHO pPabOTHHUKOM
MecTHOli AZMMHHCTpalMM, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, O 4Y€M Ha 3asBICHUM [JEJIaeTCs
COOTBETCTBYIOIIAS 3AINCH;

orpeJiesgeT crnocod MHGOPMUPOBAHUS 3asIBUTEINS O IPUHATOM MecTHOM AMUHMCTpanueil pemeHuu
[0 MPEAOCTaBICHMIO  MYHUIMIAIbHOM  ycayru (B ycTHOM  nmbo  muceMeHHOM — (opme,
B ToM uucie dyepe3 MODI[, B ciydyae >kenaHus 3asBUTENS MOJYy4UTh OTBeT uepe3 MOILI),
0 Y€M Ha 3asIBJICHUU JIEJIaCTCA COOTBETCTBYIOLIAS 3aIIUCh;

IIPOBEPSET HAIUYME JAOKYMEHTOB M JaeT HMX OLEHKY Ha IpPEeIMET COOTBETCTBHS IEPEUHIO
JIOKYMEHTOB, YKa3aHHbBIX B IIYHKTE 2.6 HAacTOSIIEro AJMUHUCTPATUBHOTO PETJIaMEHTa;

KCEPOKOMHUPYET JOKYMEHTHl (B cllyyae HEOOXOJUMOCTH) i (OPMHUPOBAHUS JIMYHOIO Jena,
3aBepseT  KomMM  JOKyMeHTOB. Kommu  3aBepsloTCs  MOANKMCHIO — JIMIA,  OTBETCTBEHHOI'O
3a MpHEM JJOKYMEHTOB, C YKa3aHHEM €ro JOJDKHOCTH, (aMHJIMU M MHUIUAJIOB, a TAaKXe JIaThl 3aBEPEHUs
KOIINU;

¢ukcupyer ¢GakT npuemMa JOKYMEHTOB, YKa3aHHBIX B IMYHKTE 2.6 HACTOSIIEro AJIMHUHHCTPATUBHOTO
perilaMeHTa, B )KypHaJle PETUCTPAaLNH;

BBIIAET 3asBUTENI0 PACIMCKy O NpHUEME JOKYMEHTOB C YKa3aHHMEM HX IEpeuHs M AaThl IpHeMa
(pacnucka He  BbIAaeTcss B Cly4yae IOCTYIUIEHHS ~ JIOKYMEHTOB IO  MO4YTe, a  TaKke
110 HH(GOPMAIIMOHHBIM CUCTEMaM OOILEro MOJIb30BaHus);

B CJIy4ae MPEeJOCTaBICHUS KOMIUIEKTA JOKYMEHTOB, HE COOTBETCTBYIOLIErO MTyHKTY 2.6 HACTOSIIETO
AJMUHUCTPATUBHOTO periameHTa, JiesaeT Ha 3asIBJICHUN 3aMmch
«O TpenocTaBIEHUHM HEMOJHOTO KOMIUIEKTa JOKYMEHTOB MpouHpopMmupoBan». MakT 0O3HaAKOMIIECHHUS
IpaXkJaHWHA C 3alUCHIO 3aBEPSIETCA €ro MOANMCHI0. Eciau mpu 3TOM rpaAaHMH OTKAa3ajcs OT MOJAaYu
3asiBJIEHHMsS W TMOTpeOoBaJl BO3BpaTa IMPENOCTABICHHBIX JOKYMEHTOB, JeNlaeT Ha 3asBJIEHUU 3aIUCh
«Hacrosee 3asBJICHUE OTO3BaHO, JIOKYMEHTBI BO3BpAILIEHbI 3asIBUTEITION
1 BO3BPAILAET IPEAOCTABICHHBIE JOKYMEHTBHI;



nepenaeT 3asBIEHUE W KOMIUICKT JOKYMEHTOB MJIsi MPUHSATHS pemeHus paboTHHKY MecTHOi
aMUHUCTpPAIMU, OTBETCTBEHHOMY 3a IOJArOTOBKY ITPOEKTA PEILICHHUS.

PabotHuk MecTHOW AJMUHUCTpalMK, OTBETCTBEHHBIN 3a NpPUEM KOMIUICKTa JOKYMEHTOB, INPH
oOparnieHuu 3asButeneit mocpeacrsom MOII;

MOJy4aeT KOMNHM JOKYMEHTOB M peecTp JIOKyMEHTOB u3 MODI[ B 2JIEKTPOHHOM BHUJE
(B cocTaBe MakeTOB AJIEKTPOHHBIX JEN IMOJIydaTeieil MyHHIMNAIbHOW YCIyru) u (Win) Ha OyMaKHBIX
HOCHTENSIX (B CIIyd4ae HE0OX0IMMOCTH 00S3aTEIILHOTO MPEACTABIICHUSI OPUTUHAIIOB JOKYMEHTOR);

IIPOBOJIUT CBEPKY PEECTPA JOKYMEHTOB C IIPEICTABICHHBIMU JOKYMEHTAMU;

MPOBEPSIET HAJIUYME JOKYMEHTOB M JAeT MX OIEHKY Ha INPEeIMET COOTBETCTBUS IEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 HACTOALEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

¢dukcupyer ¢GakT mpremMa JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 HACTOSIIEro AJMHUHHCTPATUBHOTO
periiaMeHTa, B JKypHaJle pEruCcTpaluy;

nepeaeT 3asBIIEHUE W KOMIUICKT JOKYMEHTOB MJIs TMPUHSATHS pemeHus paboTHHKY MecTHOM
AJIMUHHCTpALMU, OTBETCTBEHHOMY 3a IIOJITOTOBKY IPOEKTA PEILICHMUS.

3.1.3. IIpoA0mKUTENHHOCT AMUHUCTPATUBHOW TPOIEAYPHl HE JOJDKHA MPEBBIIIATh OJHOTO
paboyero THS C 1aThl IOCTYIUICHUS KOMITJIEKTA TOKYMEHTOB B MECTHYIO0 aJMUHUCTPAIIHIO.

3.1.4. OTBETCTBEHHBIE 32 BBIOJIHCHUE aJIMHHUCTPATUBHON TIPOIEAYPHI TOJDKHOCTHBIE JIUIIA:

paboTHUK MecTHOM AJAMUHUCTpAIMU, KOTOPBIA pemieHneM [7aBel MecTHOH AJQMUHUCTpAIU
JIeJIETUPOBAH Ha UCIIOJIHEHUE MPOIIEAYP IO MPEAOCTABICHUIO TaHHOW MYHUIIUTIATBLHOM YCIYyTH.

3.1.5. Kputepuu npuHATUS peLICHUS B paMKaX aAMHUHUCTPATUBHON MPOLEAYPHI:

COOTBETCTBHE KOMIUICKTa JOKYMEHTOB TpeOOBAHHSIM, YKa3aHHBIM B IIYHKTE 2.6 HACTOSIIETO
AJIMUHHUCTPAaTUBHOIO PErJIaMEHTA.

3.1.6. PesynbpTaT a AMHUHUCTPATHBHOMN MPOLIEAYPHI:

BbIJ]a4a 3asBUTEIIIO0 PACIIUCKH O NMPUEME JOKYMEHTOB C YKa3aHUEM UX NE€PEUHs U JaThl IPUEMA;

nepegadya pabOTHUKOM MecTHOM AJMHMHHCTpAllUM, OTBETCTBEHHBIM 3a TMPUEM KOMIUJIEKTa
JOKYMEHTOB, 3asBJICHHS M KOMIUIEKTa JIOKyMEHTOB pPaOOTHHKY MecTHOW  AJAMHHHCTpaINH,
OTBETCTBEHHOMY 3a MOJIFOTOBKY MPOEKTA PEIICHHUS.

3.1.7. Crioco6 ¢ukcanuu pe3ynbTara BhIIOJTHEHUS aMIHUCTPATUBHON MPOLIEAYPHI:

perucTpanus 3asBJICHUS U IOKYMEHTOB B )KypHaJie PEruCTpaIuu.

3.2. [lpunsATHe pelieHus O TMPeloCTAaBICHUH MYHMLUMNAIBHOW yciayrn Jnubo 00 oTkaze
B MPEJAOCTABIICHUH MYHUIIUIIAILHON YCIyrH, THOOPMHUPOBAHUE 3asBUTEIISL O PE3YNIBTATE MPEIOCTABICHUS
MYHULUIIAIBHON yCIyTH

3.2.1. CoObrtus (ropuaudeckue (BaxThl), SABISIONIMECS OCHOBAHMEM JUIsl HaYala aMUHUCTPATUBHOM
MPOLIEIYPHI:

notydeHue pabOTHUKOM MecTHOM AJMHHHUCTpAllMKM, OTBETCTBEHHBIM 3a TMOATOTOBKY IPOEKTa
pellleHus, 3asBICHHUS W KOMIUIEKTa JOKYMEHTOB OT pal0oTHMKa MecTHOM ~AJIMHHHCTpaIuH,
OTBETCTBEHHOTO 3a MPUEM KOMILIEKTa TOKYMEHTOB.

3.2.2. ConeprkaHue aIMUHUCTPATUBHON MPOLEAYPHI:

PabotHuk MecTHOM ATMUHUCTpAIIMU, OTBETCTBEHHBIH 32 MOATOTOBKY MPOEKTA PEIICHUS:

MIPOBEPSIET IAHHBIE 3asIBUTENS U PEJICTABIICHHBIE UM CBEACHUS;

aHAIM3UPYET  JIaHHbIE, TIPEACTABJICHHBIC  3asiBUTENIEM, C LEJIbI0 TPUHATHA  pPEUICHUs
0 BO3MO>XHOCTHU HCIIOJHEHUS 3arpoca:

B ClIy4ae MPHUHSATHS PEUICHUS O MPEIOCTABICHUN MYHHUIIUTIATLHON YCIYTH TOTOBUT MPOEKT PEIICHUS
MectHoit AJIMUHHCTpaALUU 0 BbIJ]aue apXHUBHOMN CIPaBKH, BBITIUCKH, KOIIUH,
a TakKe COOTBETCTBYIOIIYIO apXUBHYIO chpaBKy (mo d¢opme corjacHo mpwioxeHuto Ne 4
K HacToAlEeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY), apXUBHYIO BBIIIUCKY, apXUBHYIO KOIHUIO;

B CITydae MPUHSATHS PEIIeHUs 00 0TKa3e B MPEIOCTaBICHUN MYHHUITUTIATHLHOM YCIYyTH TOTOBUT MPOEKT
MMChMa O HEBO3MOXKHOCTHM HCIIONHEHHS 3ampoca ¢ yKa3aHHeM MPUYMH B ajpec 3asButens (mo dopme
coryiacHo npuioxeHuto Ne 5 k HactosimeMy AJIMUHUCTPATUBHOMY PErJIaMeHTY);

nepeAaeT MoAroToBIECHHbIE TOKYMEHTHI I 1aBe MecTHO A AMUHUCTpaIuu.

I'maBa MectHOW AJIMUHHMCTpALIUU:

M3y4aeT MPe/ICTaBICHHBIC JOKYMEHTHI U MTOAMUCHIBACT UX;



B CIy4yae HEcOIVIacHs M3J1araeT 3aME4YaHus M  BO3BpAlla€T  yKa3aHHbIE  JTOKYMEHTHI
Ha JOpaboOTKYy.

[Tocne noanucanus ['naBoit MecTHOM AIMUHHCTPALMU YKAa3aHHBIX JOKYMEHTOB paOOTHUK MecCTHOM
AQMUHHUCTpanUH, OTBETCTBEHHBIN 3a IIOArOTOBKY IIPOEKTA PEILIECHUS:

PETUCTPUPYET UX B JKypHAJE PETUCTPALINY;

HanpasJsieT pemeHrue MecTHoM AMUHUCTPALUU O BbIAY€ apXUBHOM CIIPaBKHU, BBIIMCKH, KOIIUU C
IIPUJIOKEHUEM COOTBETCTBYIOIEH apXUBHOM CIIPaBKU, apXUBHOM BBIITMCKH, apXUBHOM KOIKHU JIMOO MUCHMO
O HEBO3MOJYKHOCTH WCIIOJIHEHHs 3aIpoca C yYKa3aHHMEM IPHUYUH 3asBUTEN0. B ciydae BOJIEU3bsABICHUSA
3asBUTEIA MTOJIYYUTh PE3YJIbTAT IPEAOCTABICHNU MyHUIIMNIANbHON yciuyru B ML HanpaBiisieT yka3aHHbIE
nokyMeHThl B MOL 17151 mocneayroie nepenadu 3asBUTENIO.

3.2.3. [IpogoKUTENbHOCT  QAMUHUCTPATHBHOM  MpOIEeNyphl  HE  JOJDKHA  IPEBBIIIAThH
HIecTHaAUATH pabouux AHEH.

3.2.4. OTBETCTBEHHBIMH 32 BBHITIOJIHEHNE aIMUHUCTPATUBHON NPOIIETYPHI SIBISIOTCS:

paOoTHUK MecTHOM AMUHUCTPALMH, OTBETCTBEHHBIN 32 IOJrOTOBKY IIPOEKTa PEIICHUS;

['maBa MectHOM AJMUHHUCTpAIUU.

3.2.5. Kputepuu npUHATHUS pelIeHUs B paMKaX aJIMUHUCTPATUBHOM MPOLETypHlI:

HaJIM4ue OCHOBaHWM /Ui OTKa3a B IMPENOCTABICHUUM MYHUIMIAIBHON YCIIyTH, YKa3aHHBIX
B nmyHKTe 2.10.2 HacTosmero AJIMUHUCTPATUBHOTO PErJIAMEHTA.

3.2.6. Pe3ynbraT aIMAUHUACTPATUBHON TIPOIEAYPHI M IMOPSIOK NIepeIavyn pe3yabTaTa:

HanpasieHue 3asButento (116o B M®LI) pemenus MecTHON AJMUHUCTpalMK O BblJlaue apXUBHOMN
CIIPaBKH, BBIMHUCKH, KOTIUU C MPUIIOKEHUEM COOTBETCTBYIOILIEH apXUBHOM CIIPaBKU, BHIMUCKU, KOITUH JIHO0
IIMCbMa O HEBO3MOXKHOCTH MCIIOJIHEHUS 3aIIpoca C YKa3aHUEM IIPUYHH.

3.2.7. Crioco6 ukcanuu pe3yabTaTa BHITOJTHEHHUS aIMUHUCTPATHBHOMN MPOLIEAYPHI:

perucTpanysi B XypHalle PETHCTpalMM penieHuss MecTHOM AJQMUHHCTpaluu O BbIJA4e ApXUBHOU
CIIPaBKH, BBIITUCKU, KOIIMH JUOO MUChbMa O HEBO3MOKHOCTH HCIIOJIHEHUS 3a1Ipoca C yKa3aHUEM IIPUUHH.

(AVA (I)OprI KOHTPOJIA 32 UCITOJTHEHUEM AJIMUHUCTPATHBHOI'O perijiaMeHTa

4.1. Texymuii KOHTPOJb 3a COOJIOJEHHWEM TMOCJIEIOBATEILHOCTH JIEUCTBHM, OIpPEIeeHHbIX
aIMUHUCTPATUBHBIMU IPOLIEAYPAMHU IO IPEAOCTABICHUI0 MYHULHIAIBHON YCIYI'H, OCYIIECTBISAETCA
I'maBoit MecTtHOU AAMUHHCTpALUY.

4.2. 'naBa MecTHOI AJIMUHHMCTpALIMU OCYLIECTBIISIET KOHTPOJIb 3!

HaJJIeXKallliM HCIIOJHEHUEM HacTOSALIEro AJMUHUCTPATUBHOTO perjamMeHTa paboTHUKaMu MecTHOMI
aZIMMHHCTpALVH;

o0ecrieueHneM COXPaHHOCTHU HPUHSATHIX OT 3asBUTENS JOKYMEHTOB U COOIIOAEHHEM PAOOTHUKAMH
MecTHO aAMUHUCTPAIIMH 0COOEHHOCTEH 10 cOopy 1 00paboTKe MEPCOHATBHBIX JAHHBIX 3asIBUTEIIS.

4.3.'maBa MecTHOW AIMHUHHCTpALlMU, a TaKKe MYHUIIUNAIBHBIE CITy)Kalllue, HEMOCPEICTBEHHO
MPEJOCTABIISAIONINE MYHULIMIAIBHYIO YCIIYTy, HECYT MEpPCOHAIBbHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHHE
CPOKOB M TIOpsAJKa MpHEMa JOKYMEHTOB, COOTBETCTBHE pE3YJIBTATOB PACCMOTPEHUS JOKYMEHTOB
TpeOOBAaHUSAM 3aKOHOJATENbCTBA, MPHUHATHIO Mep IO MPOBEPKE MPEJICTABICHHBIX JOKYMEHTOB,
cOONIOIGCHUE CPOKOB W TOpSAJKAa MPEJOCTAaBICHUS MYHUIMNAIBHOM YCIYr'H, IMOATOTOBKM OTKa3a B
MPEJOCTaBICHUN MYHHUIMIAIBHON YCIYTH, 3a COOJIOJCHHE CPOKOB W MOpsAKA BBIJAYM JOKYMEHTOB.
IlepconanibHass  oTBeTCTBEHHOCTH [y1aBel  MecTHOM ~ AJIMHMHHCTpalMM, a TaKXke  CIyXKalux,
HEIMOCPEACTBEHHO  MPEJOCTABIIAIONMX MYHUIUINAIBHYIO  YCIYry, 3aKpeIuleHa B JOJDKHOCTHBIX
MHCTPYKLHUSAX B COOTBETCTBHH C TPEOOBAHUSIMH 3aKOHOJATENIbCTBA.

B yacTHOCTH, MyHULIMIIAJIBHBIE CIIYXKAIIUE HECYT OTBETCTBEHHOCTb 3a!

TpeOoBaHuE Yy 3asBUTENEed JOKYMEHTOB WJIM IJIaThl, HE TNPEJYCMOTPEHHBIX HACTOSALIUM
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM;

OTKa3 B IpUEME JOKYMEHTOB II0 OCHOBAHUSM, HE MPEIyCMOTPEHHBIM  HACTOSLIUM
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM;

HapylIEHUE CPOKOB PETUCTPALUU 3aIIPOCOB 3asBUTEIIS O IIPEAOCTABICHUA MYHULIUIIAJILHON YCIYTH;

HapylIEHNUE CPOKa IPEIOCTABICHUS MYHUIIUIIAILHON YCIYTH.

4.4. PyxoBoaurens M®I ocymiecTBisieT KOHTPOJIb 3a:



HA/IJICKAIIMM HCTIOJIHEHHEM HACTOSIIEro AIMUHICTPATUBHOTO periiaMmeHTa pabotHukamu MOLI;

MOJTHOTOM MIPUHUMAEMBIX paboTHUKAMU M®I] oT 3asBUTEIIS JIOKYMEHTOB
1 KOMIUIEKTHOCTH JIOKYMEHTOB AJIs IEpeaun ux B MecTHy10 AJIMMHUCTpALMIO;

CBOCBPEMEHHOCTBIO W  IOJHOTOM mepenadyd B MeCTHyl0  AJMUHUCTPAUUIO  MPUHATHIX
OT 3asIBUTENIS JOKYMEHTOB;

CBOEBPEMEHHOCTBIO U MOJHOTOW JOBEACHUS /10 3asBUTEIS NPUHATHIX OT MecTHON AMHHHUCTPALUU
uHpOpPMAMK U JTOKYMEHTOB, SIBJISIOIIMXCS PE3YJIbTAaTOM PEIICHUS O MPEJOCTaBICHUH MYHHIIUIAIBHON
YCIyTH, MPUHATOT0 MecTHON AJIMUHUCTpALIUEH;

o0ecreYeHneM COXPAaHHOCTH MPUHATHIX OT 3asBUTENS JOKYMEHTOB M COOIOIGHUEM COTPYAHUKAMU
Mo/Ipa3iesieHns 0COOCHHOCTEH 1Mo cOOpy M 00pabOTKe MEPCOHATBHBIX TaHHBIX 3asBUTEIIS.

[lepconanbHas OTBETCTBEHHOCTh pykoBomutenss MOPL[ u pabornukoB MODIL] 3akpernsieHa
B JIOJUKHOCTHBIX HHCTPYKIIMSX B COOTBETCTBUU C TPEOOBAHUSMU 3aKOHO/IATEIbCTBA.

Pabotarkn MO®IL] HecyT OTBETCTBEHHOCTH 3a:

MOJIHOTY TpUeMa KOMIUIEKTa JIOKYMEHTOB Y 3asBUTENS, B CIydae €Clld HECOOTBETCTBUE
IIPE/ICTABICHHBIX JIOKYMEHTOB, YKa3aHHBIX B HACTOSILEM AJIMUHUCTPATUBHOM pEIJIAMEHTE, SIBUJIOCH
OCHOBAaHMEM JJI 0TKAa3a 3asABUTEINIO B IPEIOCTABICHUA MYHULIUIIAJIBHON YCIYTH;

CBOEBPEMEHHOCTh WH(GOPMHUPOBAHUS 3ASBUTENST O PE3yNbTaTe MPEIOCTABICHHUS MYHHIIMIIATBHOM
ycayru,

TpeOOBaHME I TPEJOCTABICHUS MYHUIUNAIBHOW yCIYrHM JOKYMEHTOB M (WJIM) IUIATHI,
HE MPEIyCMOTPEHHBIX HOPMATUBHBIMHM IPABOBBIMHU aKTaMH, PETYJIHPYIOIIUMH HOPAIOK MPEIOCTaBICHUS
MYHHUIUIIAIILHOW YCIYTH.

45.B pamkax TpenoCTaBlEHUS  MYHHUIMIAIBHOM  yCIYrH  OCYLIECTBISIOTCS  IUIAHOBBIC
1 BHEIUIAHOBBIE ITPOBEPKHU MOJIHOTHI U KAUECTBA MIPEIOCTABIICHNS MYHULIMIIAJILHOW YCIIYTH.

I'maBa MecTHOIl AQMUHHUCTpAIUU €XKEKBAPTAIbHO OCYIIECTBISAET BBIOOPOUHBIE MPOBEPKU e
3asiBUTENIEH HAa IpPEIMET IMPaBUJIBHOCTU TNPUHATHS MYHHLIMIAIBHBIMM CIIY)KAlUMU PEIICHUH, a TakkKe
BHEIUJIAHOBBIE MPOBEPKU B CiIydae MOCTYIUICHHUs >kajio0 (ImpeTeH3wil) rpakJaH B paMKax J0CyAeOHOTo
00>KaJIOBaHUSL.

PykoBogutens M®IL] ocymiecTBiasieT IUIAHOBbIE W BHEIUIAHOBBIE IPOBEPKHU  JAESTEIBHOCTU
paboTHrKoB M®DL] B COOTBETCTBHH C TMOJIOKEHUEM O TIPOBEJCHUN TPOBEPOK.

V. JocyneOHblii (BHecyaeOHbII) MOPAI0K 00:Ka10BAHMS PelleHHit
U AeicTBuil (0e3aeiicTBuA) MecTHOH AIMUHUCTPALNH, A TAKKe JOJKHOCTHBIX JIMIL,
MYHMIHMNAJIBHBIX cyKammx MecTHOH AIMUHHCTPALUHU

5.1. 3asiBuTen WMEOT TpaBO Ha JocyneOHoe (BHecyleOHOE) O00KalloBaHHWE PEIICHUN
u neicTBuil (06e31elcTBuUs), IPUHATHIX (OCYIIECTBIsIeMbIX) MecTHOW AJMUHUCTpaUen, TOMKHOCTHBIMU
JUIIAMH, MYHUIUMATBHBIME ~ CITy)KalluMH  MecTHOW ~AJIMUHHCTpalMd B XOJ€ NPEAOCTABICHHS
MyHUIUNanebHOH ycinyru. JlocyneOHbI  (BHeCyneOHbIM) MOpSAJOK O0O0KaJIOBaHMA HE HCKIIIOYaeT
BO3MOXKHOCTh O0aJIOBaHUS peLICHUN U neicTBUll (0e31efCTBUS), MPUHATHIX (OCYLIECTBIIIEMbIX) B X0O€
MIPEJOCTaBIEHUS] MYHUIIUIIABHON YCIyTrH, B cyaeOHoM mopske. JlocyneOHblii (BHeCYAeOHbINH) TOPSI0K
00aJIOBaHUS HE SIBIISETCS JJIs 3asiBUTENS 00s3aTEIbHBIM.

5.2. 3asBUTENb MOXKET 00PATUTHCS € XKAJT0O0H, B TOM YHCIIE B CIETYIOLUIUX CIydasx:

1) HapylIeHus CpOKa PETUCTPaLlUU 3alpoca 3asBUTENS O MPEJOCTAaBICHUM MYHUIIMIIAJIBLHOW yCIyTH,
3arpoca, ykazaHHoro B cratee 15.1 ®@enepanbroro 3akoHa ot 27.07.2010 Ne 210-D3;

2) HapylIeHUs] CpoKa MPEeJOCTaBICHUSI MyHHUIIMIIAIbHOW yCIyru. B ykazaHHOM citydae nocynedHoe
(BHecyneOHOE) 00KamoBaHKe 3asSBUTENIEM PEIICHUN U NeHcTBHM (0e3aeiCTBIS) MHOTO()YHKIITMOHAEHOTO
LEHTpa, pabOTHUKa  MHOTO(QYHKIMOHAJIBHOTO  LIEHTpa  BO3MOXKHO B  cllyyae, €ClIM  Ha
MHOTO()YHKIIMOHAJIBHBIN IIEHTp, pPelIeHus U JeiicTBus (0e3eiicTBrue) KOTOPOro 00XKalIyloTCsl, BO3JI0XKEHA
(GYHKIUS 1O MPEAOCTaBICHUIO COOTBETCTBYIOUINX MYHHUIMNAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSIKE,
orpeJienieHHOM YacThio 1.3 ctatbu 16 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3;

3) TpeGoBaHMS Yy 3asBUTENS JOKYMEHTOB WM HHpOpManUd JTUOO OCYIIECTBICHUS JACHCTBUIA,
MIPE/ICTAaBICHUE WUJIM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IMPABOBBIMU aKTaMU



Poccuiickoit ~ ®depepauuu, HOPMAaTUBHBIMH  NPaBOBBIMH  akTamMu  JleHuWHTpajackoit — obOnactw,
MYHHUIMITATBHBIMU TPABOBBIMU aKTaMU JJIsl IPEJOCTABICHUSI MYHUIIUTIATbHON YCIYTH;

4) otkaza B mpHeMe JOKYMEHTOB, IpPEACTABICHHE KOTOPBIX IMPEIyCMOTPEHO HOPMAaTHBHBIMHU
npaBoBeiMU akTamu Poccuiickoii ®enepanuv, HOPMATHUBHBIMU IPABOBBIMU akTamMu JIEHUHTpaaCKou
00JIaCTH [T MPEJOCTABICHUS MyYHULIUTIAIIBHON YCIYTH, Y 3asiBUTEIIS;

5) oTka3za B MpeOCTaBICHUN MYHHUIIMIAIbHON YCIyTH, €CIM OCHOBAaHUS OTKa3a HE MPEAYCMOTPEHBI
¢benepanbHBIMU 3aKOHAMU U TPUHSATHIMH B COOTBETCTBMM C HUMHM HWHBIMH HOPMATHBHBIMU IPAaBOBBIMHU
aktamu Poccuiickoii @enepanuy, 3aKOHAMM W HWHBIMM HOPMATHBHBIMH TIPAaBOBBIMU  aKTaMU
JleamHrpanckoit obmactu. B ykazaHHOM ciydae nocyneOHoe (BHecyneOHOe) oOKaloBaHUE 3asiBUTEIIEM
pereHui u JIeHCTBUM (6e3neiicTBus) MHOTO() YHKIITMOHAJIEHOT'O IIEHTpA, paboTHHKA
MHOTO()YHKIITHOHAJILHOTO [IEHTPa BO3MOXKHO B citydae, eciiu Ha M®LI, pemenus u aevicteus (6e3aeiicTue)
KOTOPOTO 00XaJIyIOTCsl, BO3JIOKEHA (PYHKIIMS O MPEAOCTABICHUIO COOTBETCTBYIOLIUX TOCYIapCTBEHHBIX
yCIyr B TOJHOM 00bEeMe B TOpPSAKE, ONpeaeleHHOM dacThio 1.3 crathu 16 DenepanbHOro 3aKoHA OT
27.07.2010 Ne 210-®3;

6) 3arpeOoBaHMA C 3asBUTENS MpPH NPEAOCTABICHMH MYHUUIUNAIBHOW YCIYyTHM TIUIATHI, HE
MPEeIyCMOTPEHHOH HOPMAaTUBHBIMH TIPaBOBBIMU akTamMu Poccuiickoii ®enepanuu, HOPMATHUBHBIMU
IIPaBOBBIMU aKTaMu JIEHUHIpaJCKOi 001acTH;

7) oTkaza oOpraHa, MPEJOCTaBJISAIONIET0 MYHUIIMNAIBHYIO YCIYTry, AODKHOCTHOTO JIMIIA OpraHa,
MPEJOCTABISAIONIETO ~ MYHUIMOAIBHYIO  yCIYry, MHOTO(QYHKIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIHHOTO LIEHTPA B UCIPABICHUH JOMYIICHHBIX UMHU OMEYaTOK M OIIMOOK B BBIAAHHBIX B
pe3ysibTaTe MPEeOCTaBICHUS MYHUIMNAIBHON YCIYI'M JOKYMEHTax JIMOO HapylIeHHWE YCTaHOBJIEHHOI'O
CpOKa TakMX HcIpaBieHUd. B ykazanHoM ciiydae nocyaeOHoe (BHecyleOHOe) 00xaloBaHUE 3asBUTEIEM
peuieHuin u JIEHCTBUAN (Oe3nericTBuU) MHOTO()YHKIIHOHAIILHOTO LIEHTpA, paboTHHKA
MHOTO(YHKITMOHAJIHLHOTO LIEHTPA BO3MOXKHO B CIIy4ae, €CIM Ha MHOTO(YHKIIMOHATIBHOTO [IEHTPA, PELICHUS
u JneidctBus  (O6e3meiicTBHE) KOTOPOTO OOXKAIIYIOTCS, BO3JOXEHa (QYHKIUS 10 TPEJOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUIIMIAIBHBIX YCIYr B MOJHOM OOBEME B MOPSAJKE, ONpeleleHHOM dacThio 1.3
crarbu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

8) HapylleHHs CpoKa WIM TOpSAKa BBIJAYM JIOKYMEHTOB IO pe3yjibTaTaM MpeaoCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

9) MpHOCTaHOBIIEHUS MPEIOCTABICHUS MYHHUIIUIIATBHON yCIYrH, €CIM OCHOBAHMS IPUOCTAHOBIICHHS
HE TIPEIyCMOTpEeHBl (enepaTbHbIMH 3aKOHAMH M TPHHATHIMA B COOTBETCTBUM C HUMH WHBIMH
HOpPMAaTHBHBIMU MPaBOBBIMM akTamMu Poccuiickoit @enepannu, 3aKkOHaMU U IPUHATHIME B COOTBETCTBUU C
HUMH WHBIMA HOPMAaTHBHBIMH TPaBOBBIMH akTamu JIeHWHTpanackoil obnactu. B ykasanHoM ciydae
nocyneOHoe (BHecyleOHOe) oOXalloBaHUE 3asBUTENIEM pelieHuid U  aeiictBuil  (Oe3melcTBus)
MHOT0(YHKIIMOHAJIBHOTO LIEHTPa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTPAa BO3MOXKHO B ClIy4ae, eclid
Ha MHOTO(YHKIIMOHAIBHOIO LEHTpa, peleHus U JeilctBusa (Oe3neiicTBUE) KOTOPOro OOKalyroTcs,
BO3JIO’)K€HA (QYHKIUS MO MPEAOCTaBICHUIO MYHULMINAIbHOM YCIYyrd B IOJHOM OOBEME B MOPSIKE,
onpezaeneHHOM 4acTbio 1.3 crateu 16 denepanproro 3akona ot 27.07.2010 Ne 210-D3.

10) TpeGoBaHusi y 3asBUTENS IMPH MPEAOCTABICHUHM MYHUIMNAIBHON YCIYyTH JOKYMEHTOB WM
uHpoOpMalUY, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINUCH NPH NEPBOHAYATHLHOM
OTKa3e B IMpueMe JIOKYMEHTOB, HEOOXOAMMBIX Uil MpPENOCTaBICHHUS MYHULIMIAIbLHOW yCIyrH, JUOO B
MIPEJOCTABICHUN MYHUIUNAIBHOM, 32 HCKIIOYEHUEM CIIydaeB, NPEAYCMOTPEHHBIX MyHKTOM 4 dacTtu 1
cratbu 7 @DepepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3. B ykazaHHOM ciy4ae [ocyneOHOE
(BHecyneOHOE) 00KamoBaHKe 3asSBUTENEM PEIICHUN U IedcTBUll (Oe3neicTBUsI) MHOTO(YHKIIMOHAIBHOTO
LEHTpa, pabOTHUKa  MHOTO(QYHKUIMOHAJIBHOTO  LIEHTpa  BO3MOXHO B  cllyyae, €ClIM  Ha
MHOTO()YHKIIMOHAJIBHBIN IIEHTp, PELIeHus: U aeiicTBus (0e3/1eiicTBHE) KOTOPOro OOKAIYIOTCS, BO3JI0KEHA
(GYHKIUS 10 NMPEAOCTaBICHUIO COOTBETCTBYIOUIMX MYHHUIIMIAIBHBIX YCIYT B MOJHOM OObeMe B MOPSIKE,
onpeaeneHHoM 4acTbio 1.3 crateu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-D3.

5.3.Ilpuem xamo6 B mTHCbMEHHOW QopMe ocymecTBiusercss MeCTHOH —AJIMHHHCTpaIuen
10 agpecy U B COOTBETCTBHMM ¢ TrpadukoM paboThl, yka3aHHbIM B myHkTe 1.3.1.1 HacTosmero
AJIMUHUCTPATUBHOTO pErjaMeHTa.

XKanoba B nucbMeHHOI popMe MOXKET ObITh HAIIpaBJieHa MO MOYTe.



B cnydae momaum kanmoObl TpU JTUYHOM TPHEME 3asSBUTENH MPEACTABISET JOKYMEHT,
YAOCTOBEPSAIONIUI €ro JIMYHOCTh B COOTBETCTBUU € 3aKOHOJATENbCTBOM Poccuiickoit denepanum.

5.4.B ciydae ecnu jxanoba mojmaeTcs yepe3 MpPEICTABUTEINs 3asBUTENS, TAKKe MPECTaBISeTCS
JOKYMEHT, MTOATBEPK AN MTOJITHOMOYHSI Ha OCYLIECTBIICHUE JEeHCTBUM
oT UMEHU 3asIBUTEIIS. B KauecTBe JIOKYMEHTA, MTOATBEPKIAOILETO ITOJIHOMOYHS
Ha OCYILECTBJICHHE JEHCTBUN OT UMEHH 3asIBUTEIISI, MOXKET OBITH IPEICTaBJICHA:

odopmIIeHHAasE B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickoit denepanuu JOBEpEHHOCTh (IS
(hUBUYECKUX JINIT);

oopMieHHass B COOTBETCTBHM C 3aKOHOIATeNbCTBOM Poccuiickoit denepanuu 10OBEpEHHOCTD,
MOANUCAHHAS PYKOBOJWTEIEM 3asBUTENS WU YINOJHOMOYEHHBIM 3THUM PYKOBOJIUTENIEM JHIIOM (st
FOPUJIMYECKUX JIUIT);

KOIUS PelIeHusl 0 Ha3HaYeHUH Win 00 n30paHuu Jub0 mpuKa3a 0 Ha3HaYeHUU GU3NYECKOTro JTUIA Ha
JOJDKHOCTB, B COOTBETCTBUHU C KOTOPBIM Takoe (PU3NUECKOE JIUIIO0 00JIaaeT MpaBOM ACHCTBOBATH OT UMEHH
3asiBUTENs1 6€3 TOBEPEHHOCTH.

5.5. B anexrponHoii popme B MecTHYIO AIMHHUCTPAIUIO kKajto0a MOXKET ObITh MOJJaHa 3asiBUTEIIEM
MIOCPE/ICTBOM:

ounmaneHoro caiita MectHOM AIMUHHUCTpaNUU B HH(POPMAITHOHHO-TEIIEKOMMYHHUKAIIHOHHON CETH
«IHTEpHETY;

denepanbHON TOCYIapCTBEHHON HH(DOPMAIIMOHHOW CUCTeMBbl «EQMHBIN MOPTaI rocyaapCTBEHHBIX H
MYHHUIMMANBHBIX yeuyr (pyHkuuit)» unu [loprana.

[Ipn nomauye xanod B AJIEKTPOHHOM BHJE JOKYMEHTbHI, YKa3aHHbIE B IYHKT€ 5.4 HACTOSIIETO
AJMUHUCTPATUBHOTO pEriaMeHTa, MOTYT OBbITh MpPEACTaBICHbl B (OpPME AIIEKTPOHHBIX JOKYMEHTOB,
MOJIMCAHHBIX AJEKTPOHHOW MOAMUCHIO, BUJ KOTOPOW MPEAYCMOTPEH 3aKOHOJATEIILCTBOM Poccuiickoin
®denepanuu, Mpu 3TOM JOKYMEHT, YAOCTOBEPAIOIINIA TUUHOCTD 3asIBUTENS HE TpeOyeTcs.

5.6. XKanoba paccmaTtpuBaercs MecTHONH AJIMUHHCTPAIHCH.

XKanoba wMoxxker OBbITH TMOJaHA 3asBUTENEM 4Yepe3 CTPYKTypHble moapazaencHus MOILI.
IIpu mnocrymnenun sxanoder M®I[ obecrieurBaeTr ee mepemady B MecTHYIO AJIMHUHHUCTPAIUIO
B IMOpSAKE U CPOKH, KOTOpBbIE YCTAHOBJIEHBI COIJIAIEHUEM O B3auMoJeWcTBUM Mexay MOI]
1 MecTHOM aAMUHUCTpALINEH, HO HE TIO3[HEE CIICYIOIIET0 pabouero JHs CO IHS MOCTYIUICHUS JKal00bI.

5.7. ’KanoGa momKHa COMEpKaTh:

HauMeHoBaHHe MecTHON AJAMHHHMCTpaIMH, JOHKHOCTHOrO juia MecTHOH AAMHHHCTpALUHU JTUO0
MYHUIIUIAIBHOTO Ciykaiiero MecTHol AMUHHUCTpalluy, pelieHust U aedcTBus (0e3eiicTBrue) KOTOPhIX
00XayroTCs;

(bamMuuIo, UM, OTUYECTBO (TOCIEIHEE - IPU HAJIMYUH), CBEIEHUS O MECTe KHUTEIbCTBA 3asBUTENS -
¢u3nueckoro jauia JUO0 HaMMEHOBAaHUE, CBEACHMS O MECTE€ HAXOXXICHHS 3asBUTENS — IOPUIUYECKOTO
JMIa, a Takke HoMep (HOMepa) KOHTakTHoro TtenedoHa, agpec (aapeca) 3MEKTPOHHOM MOYTHI (TpU
HaJIMYMM) U TOYTOBBIN aapec, 0 KOTOPBIM JOJKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

cBeieHHsT 00 oOKalyeMbIX pelleHHsIX Hu AeicTBusx (Oe3neiicTBur) MecTHOW AIMUHUCTpaIUH,
JOJDKHOCTHOTO Jinila MecTHOM AMUHUCTPAIMU JIHO0 MYHHITUTIATHHOTO CITYKAIlleTo;

JIOBO/JIbI, Ha OCHOBaHUU KOTOPBIX 3as1BUTEIIb HE COIIaceH c peleHneM
u neiictBuem  (OesneiictBueM) MecTtHOM — AJAMMHHCTpalMM, JOJDKHOCTHOrO  JMna  MecTHOM
AJIMUHHUCTpAIHU, TUOO MYHHIMIIAIBHOTO CIyKamero MecTHON AJIMUHHUCTpAluu. 3asBUTEIEM MOTYT
OBITh IIPEJCTABJICHBI JOKYMEHTHI (IIPU HAJIMYUHN), TOATBEPKAAIOIINE JOBObI 3asiBUTENS, JINOO UX KOIHH.

5.8. B cnyuyae ycraHOBIeHHMS B XOJ€ WJIM IO pe3yjibTaTaM pPAacCMOTPEHMs >KaloObl MPH3HAKOB
COCTaBa AJMUHHCTPATUBHOI'O IMPABOHAPYIIECHHUS WIM NPECTYIUIEHUS, NOJDKHOCTHOE JIMIO, HAJEIEHHOE
MOJTHOMOYHUSIMH TI0 PACCMOTPEHHUIO Kajlo0, He3aMeUIMTENIbHO HampaBisgeT MMEIOIIMEecs] MaTepHajibl B
OpraHbl IPOKYpaTypHl.

5.9. Kanob6a, moctynmuBmas B  MecTHyl0O  AJMUHHUCTPAIUIO, TIOJUIEKUT  PErHUCTpaAIUU
HE TO3/IHee CIeAyIoLero paboyero nHA co AHS ee mocrymieHus. JKamoOa MOJUIEKUT PacCMOTPEHHIO
JOJDKHOCTHBIM JIMLIOM MecTHOW AJMMHMCTpalUM, HaJEICHHBIM IIOJHOMOYHSMU IO PacCMOTPEHUIO
Xao0, B TeUEHHUE MATHAALATH pabounX JHEW Co AHS €€ pEerucTpaIH.

B cnydae oOxamoBanus oTKa3za MecTHOW AJIMHMHHCTpPAIUM, JOJDKHOCTHOTO JuIla MecTHOM
AJMUHHUCTpAIUU B MpHEME JOKYMEHTOB Y 3asBUTENs JTUOO B HCIPABICHUH JOMYIIEHHBIX OMNEYaTOK U



omKOOK WM B cllydyae 00>KaJOBaHHUS HAPYIICHHs YCTAHOBJICHHOTO CpOKa TAaKHWX HMCIIpaBICHHH *xkamoba
paccMaTpUBaeTCs B TEUEHHUE MATH pabounx JHEH CO AHS €€ PEerucTpaliH.

5.10. o pe3ynpTatam paccMOTpeHHs XanoObl MecTHas AJIMUHHCTpalnus NPUHUMAET OIHO W3
CIICAYIOIIMX peIIEeHUI:

00 YIOBJIETBOPEHUH XajloObl, B TOM 4Hcie B (OpME OTMEHBI MPUHSATOTO PELICHUs, UCIPABICHUS
JOMYLIEHHBIX MectHoii AJMUHUCTpaLU OI1€4YaTOK U OLINOO0K B BbIJIJaHHBIX
B pe3yJibTaTe MPEeAOCTABICHHUS MYHUIMIIAJIBHONH YCIYrH IOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX
CPEACTB, B3MMAaHHE KOTOPBIX HE HPEIYCMOTPEHO HOPMATUBHBIMU IIPaBOBBIMU aKkTaMu Poccuiickoit
denepanyy, HOpMaTUBHBIMH IIPAaBOBBIMHU aKTaMH CyObekToB Poccuiickoii dexepanyu, MyHUITUTATEHBIMU
IIPaBOBBIMHU aKTaMH, a TAKXKe B MHBIX (popMax, He MO3HEE MATH paboUYMX AHEH CO HS NPUHATHS PeIleHUs,
€CITM MHOE HE YCTaHOBJICHO 3aKOHOIaTeNbCTBOM Poccuiickoii deneparum;

00 0TKa3e B yJIOBJICTBOPECHHUH >KAJIOOBbI.

5.11. OtBeT Mo pe3yapTaTaM PACCMOTPEHUS KAJIOOBbl HANPABIISICTCS 3asBUTENI0 HE MO3JHEE JHA,
CJICAYIOIIETrO 3a JHEM IPUHATHS PELCHUs], B TMCbMEHHOM QopMme.

B otBete 1o pe3ynpTaTaM kaao0bl YKa3bIBAIOTCS:

HauMeHOBaHMEe MecTHOW AIMMHHUCTpPALMH, PACCMOTPEBLICH anoly, JODKHOCTb, (aMHUIIUs, UM,
0T4ecTBO (TMPU HAIWYHMH) YIIOJIHOMOYEHHOTO JiMla MEeCTHON AMHHUCTpAINH, MPHUSIBIIETO pPEIICHHE IO
JKajio0e;

HOMEp, JaTa, MECTO NIpPUHATHS pPELICHHS, BKIIOYas CBEACHUS O OJDKHOCTHOM Jnie MeCTHOM
AJMUHUCTpaIMHY, pelIeHne UK eiicTBue (0e31eicTBUE) KOTOPOro 00Kanyercs;

bamuus, UMs1, 0OTIECTBO (TIPH HAJTMYUH ) WIM HAMMEHOBAHUE 3asIBUTEIIS;

OCHOBAHUS AJIs IPUHATHS PELICHUs 110 Kajo0e;

B clly4ae, €ciH kajoba mpu3HaHa 000CHOBAaHHOM, — CPOKH YCTPAHEHUS BBISIBICHHBIX HApYIICHHIA, B
TOM YHCJIE CPOK IIPEJOCTABICHUS pe3yJbTaTa MyHULIUIIAIbHON YCIIyTH;

CBENIEHUS O TIOPSIIKE 00)KaJIOBaHUS MPUHSITOTO T10 JKAI00€e peIIeHusI.

OTtBer mo  pe3yibTaTaM  pPacCMOTPEHMs  JKajloObl  MOJNMCHIBAETCS  YIOJIHOMOYEHHBIM
Ha PaCCMOTPEHHE KaJOOBI JOIDKHOCTHBIM JIMIIOM MecTHOW AJMUHUCTpAIHH.

ITo xenaHuIo 3asiBUTENS OTBET IO Pe3ysbTaTaM PacCMOTPEHUS KajloObl MOXKET OBITh NPE/ICTaBIIEH HE
MO3/IHee [HS, CJIENYIOIIEro 3a JHEM TPUHSATHS pemeHus, B (opMe 3JICKTPOHHOTO OKYMEHTA,
MOJIMMCAHHOTO  3JEKTPOHHOM TOANUCBHIO  YIOJIHOMOYEHHOTO JIMIA, BHJ KOTOPOHl  yCTaHOBJIEH
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

B caywyae mnpusHaHus KanmoObl MoJUIeKalled YIOBIETBOPEHHIO B OTBETE 3asBUTEIIO JAaeTcs
nHbOpMaNHA O JCHUCTBHSIX, OCYIIECTBISIEMBIX OPraHOM, MPEAOCTABISIONIMM TOCYIAPCTBEHHYIO YCIYTY,
OpPraHoM, MPEJOCTABIAIONUM MYHUIMNAIBHYIO YCIAYr'Y, MHOIO()YHKIMOHAJIBHBIM LIEHTPOM JHOO0
opranmsanuei, npegycMorpeHHoi yacteio 1.1 ctatbu 16 denepanpHoro 3akona ot 27.07.2010 N 210-®3
"O6 opraHuM3aluu TNPeNOCTAaBICHHS TOCYJApCTBEHHbIX M MYHHULUIAIBHBIX YCIyr', B LeIX
HE3aMEJJTUTEIBHOTO YCTPAaHEHHs BBIIBICHHBIX HApyNICHWH MpPHU OKa3aHWH TOCYJAapCTBEHHOW WIH
MYHUIIUNATBHON YCIYTH, a TaKXKe MPUHOCITCS W3BMHEHUS 3a JIOCTAaBJICHHbIE HEYJ00CTBA M YKa3bIBaeTCs
uHbOpMaMS O JAIBHEHIIUX JEHCTBHAX, KOTOPhIE HEOOXOIUMO COBEPIINTH 3asBUTEII0 B IEJIX
MOJTyYeHUs TOCYAapCTBEHHON MM MyHULMIIATIBHON YCITYTH.

5.12. MectHass AIMUHUCTpAIUS OTKA3bIBACT B YIOBJICTBOPSHUH JKATOOBI B CIICIYIOIIMX CIIyJasX:

HaJIMYME BCTYMUBIIETO B 3aKOHHYIO CWIYy pEUIeHHs CyJaa, apOUTpaXXHOro cyla Mo jxanobe
0 TOM K€ TIPEJIMETE U 10 TEM K€ OCHOBaHUSIM;

1oJlaya >kajo0bl JIUIIOM, MOJIHOMOYMS KOTOPOTO HE MOATBEP)KICHBI B MOPSAKE, YCTAaHOBICHHOM
3aKoHoJaTenbcTBOM Poccuiickon denepannu;

HAIMYME pelIeHUs 10 J>Kajo0e, NPUHATOrO paHee B OTHOUIEHHHM TOTO JK€ 3asBUTEINS
U TI0 TOMY K€ MIPEeIMETY >KaI00BbI.

B cnyuae mpusHaHMs kanoObl HE MOAJIEKAIIeH YIOBIETBOPEHUIO B OTBETE 3asBUTEIIO, TAOTCS
apryMEHTHPOBaHHBIE PA3bsICHEHUSI O MPUYMHAX MPHUHITOTO PEIICHHs, a Takke MHPOPMAIUS O MOPSIKE
00>KaJI0BaHUS MPUHATOTO PEILICHHS.

5.13. MecTHass AAMUHUCTpAIMs BIIpaBe OCTaBUThH JKano0y 0e3 0TBeTa B CIEIYIOIUX CIIydasx:

HaJIMYHE B Xao0e HENEH3YPHBIX JIMOO OCKOPOMTEIHHBIX BBIPAKEHHA, YTPO3 KHU3HH, 3J0POBBIO H
MMYIIECTBY TOJDKHOCTHOTO JIMIIA, @ TAKXKE YIEHOB €r0 CEMbH;



OTCYTCTBHE BO3MOXHOCTH MPOYUTATH KaKyI0-IMOO YacTh TEKCTA KajJo0bl, (HaMUIINIO, UMSI, OTYECTBO
(mpu  wammumu) W (WIM) ~ TOYTOBBIM  ajpec  3asaBUTENs,  yKa3aHHbIe B JKajoOe.



puioxenne Ne 1
K AJIMUHUCTpPAaTHBHOMY periameHty MA

MO  Jlanckoe 1O  MPEIOCTABICHUIO
MYHUIMIIATBHON ~ yCIYyIM  TI0  BbIJa4ye
APXMBHBIX  CIIPABOK, BBIMTUCOK, KOITHH
ApPXMUBHBIX JOKYMEHTOB OPIaHOB MECTHOTO
caMOYTIpaBJICHUS MYHHITUTIAJIEHOTO
oOpa3oBaHUs

BJIOK-CXEMA
MIPEAOCTABJICHUS MYHULIUIIAJIBHON YCIIYTH 10 BBIIa4€ apPXUBHBIX CIIPABOK, BBIIMCOK, KON
JIOKYMEHTOB OPI'aHOB MECTHOTO CAaMOYIIPABIIEHUS! MYHUIIUIAILHOTO 00pa30BaHUs

g 3asBuTeNb

/

HanpasneHue 3aasneHus

|

N KOMN/IEKTA JOKYMEHTOB

<

v

y/MeCTHaFI

\@Mcha uma

1. Mpuem 1 perucTpauma 3ansieHuin
1 AOKYMEHTOB rpaaaH (B TeueHune
1 paboyero aHsA)

2. MpuHATME peLueHmns o
npeaoCcTaBAeHUU MyHULMNANbHOW
YCNYru No Bblgaye apxXmBHbIX
CMPaBOK, BbIMUCOK, KOMWUIA apXMBHBIX

L—  [0OKymeHTOB; HPOpPMUpOBaHUE
3anABWTENA O pesynbTaTte
npeaoCcTaBAeHNUA MyHULMNANbHOM
yCnyru; nepepaya pesynbrata B
M®LL (B TeueHune 16 pabounx aHew)

dopmuposaHue n MpHem AOKyMEHTOB NHdopmuposaHue
nepegava o o SRR 00 B 3anABUTENA O
KOMM/IEKTa perucTpauus pesynbTaTax
LOKYMEHTOB npepocTaBneHns
3anBuUTeNA B MYHULMNANbHOM
MecTHyto ycnyru (B TeyeHue 2
aAMMHUCTPaUMIO (B pabouunx gHeit)
3/71EKTPOHHOM BUuAe A I
— 1 pabouunit geHb,
Ha ByMaKHbIX
Hocutenax — 3
paboumnx gHa)
MNepepaya AOKYMeHTOB
0 NPeAoCTaBNEHNN MYHULMNANbHOM
ycnyru anbo oTKas B NpesocTaBaeHUn
> MyHUUMNanbHOM ycayrn B MOL, ans nx

nocneaytouieii nepesaym 3ansuTento
(B 9n1eKTPOHHOM BUaE — B TeyeHue 1
paboyero AHA, Ha BYMaXKHbIX HOCUTENAX
— B TedeHue 3 paboumnx gHein)




Ipuaoxenne Ne 2
K AJIMUHHUCTPaTUBHOMY perjiiameHty MA
MO Jlanckoe 1o

MYHULIMTIATEHON

apXMBHBIX CIIPaBOK,

APXHUBHBIX

MECTHOI'O
MYHUIUIIAJIBHOTO 06p330BaHI/IH

IIPEIOCTABIIEHUIO
YCIYI' 1O
BBIITUCOK,
JIOKYMEHTOB
CaMOYIIPaBJICHUS

BbIIaUe
KOITUH
OpraHoB

Agapeca cTpyKkTypHbIX noapasaenennii Cankr-Ilerepoypreckoro rocyiapcTBeHHOT0
Ka3eHHOr0 yupexaeHus: « MHOro(pyHKIMOHAJIbHBIN HEHTP NPeI0CTABJICHUSA
roCyIapCTBEHHbIX  MYHHMIMIAJBHBIX ycayr» B Ilpumopckom paiione r. CaHkT-

IleTrepOypra
Ne HaumenoBanue [ToutoBslii anpec | CrpaBO4HBIN Anpec I'padux paboTs
CTPYKTYPHOTO TenedoH AJIEKTPOHHOU
MOJIpa3/ICICHUS TIOYTHI

1 | Muorodgynkuuonanbubiii | Cankt-IlerepOypr, | 573-90-00 unu

neHTp [Ipumopckoro ayest 573-90-60

pailioHa KortenbHukoBa,

1. 2, KOpIL. 2,
autep A
2 | Cekrtop Ne 1 Cankr-ITerepOypr, | 573-90-00 wn
ExenneBno
Muorodyukunonansaoro | HoBoxomomsokeku | 573-96-60 ¢ 09.00
nerrpa [Ipumopckoro i mp., 1. 16/8, ‘
. 10 21.00

paiioHa autep A knz@mfcspb.ru 503 HePeDLIEA HA
3 | CekTop Ne 2 Cankr-IlerepOypr, | 573-90-00 wn 56511

Muorodyukunonansaoro | borareipekuii np., | 573-94-90

uentpa [Ipumopckoro n. 52/1, marep A

paliona
4 | Cekrop Ne3 Cankr-IlerepOypr, | 573-90-00 win

MHoro¢yHKIIMOHaIBHOTO
uentpa IIpumopckoro
paiioHa

[ITyBanmoBckuit op.,
a. 41, kopm. 1,
autep A

573-91-04
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[Ipomry BeIAATH

Hpunaoxenne Ne 3

K AJIMUHHUCTPATUBHOMY perjiaMmeHty MA
MO Jlanckoe 1O MPEJOCTABJICHUIO
MYHULIUNIAJIBHOW  yCIAYTrd 1O  BblIaue
APXMBHBIX CIPABOK, BBIMUCOK, KOMHI
apXUBHBIX JIOKYMEHTOB OpraHoB
MECTHOTO CaMOYIIPaBJICHUS
MYHUIIUIIAJIBHOTO 00pa3oBaHus

I'mae MA MO Jlaackoe

oT

MPO>KUBArOIIEro(eit)
TenedoH:
aJipec AJIEKTPOHHOMU MOYTHI:

3asBieHUE

KomnuectBo OK3CMILIIAPOB

Komug neodxoauma st

IToamuce

Jlara

(pamunus, umsa, omuecmeo)
B coOTBeTCTBUU ¢ TpeboBaHusaMU D3 ot 27.07.2006r. Ne 152-03 «O nepcoHaIbHBIX JaHHBIX)»

MHara:

yKazame aopecama

, Aar0 CorjiaCcuec Ha o6pa60TI<y MOHX IICPCOHAJIBHBIX TAHHBIX

ITomnuce



IIpunoxenne Ne 4

K AJIMHUHUCTpPaTUBHOMY periameHty MA
MO Jlanckoe 1O MPEJOCTABJICHUIO
MYHULIUIIAJIBHOW  yCIAYTrd 1O  BblIaue
ApXMBHBIX CIIPABOK, BBIIUCOK, KOIUU
apXUBHBIX JIOKYMEHTOB OpraHoB
MECTHOTO CaMOYIIPaBJICHUS
MYHUIIUINIAJIBHOTO 00pa3oBaHus

dopMma apXuBHOM CIIPABKH

(Ha3BaHUE apXUBa)

(mouTOBBIN MHACKC, aJpec, aapecart, TenedoH, Ghakc)

APXVBHAS CITPABKA®
N
(mara)
Ha N oT
PykoBoguTens opranuzanuu ITonmuce Pacmmdposka noamnucu
OcHoBanue:
Ucnonautens Iloamuce Pactmmdpoka moamucu

Tleyats

®opmar A4 (210 x 297 mm)

3 ApxuBHas CripaBKa M apXUBHas BBINHUCKA COCTaBIIIIOTCS C 0003HAUCHHWEM Ha3BaHHUsS MH(OPMAIMIOHHOTO JOKYMEHTa
«ApXuBHas CIIpaBKa», «ApXMBHas BBIIIUCKa». TEeKCT B apXMBHOH CHpaBKe JAeTCS B XPOHOIOTUYECKOH MOCIeT0BAaTEIbHOCTH
cOOBITHII ¢ yKa3aHHWEM BHJIOB apXMBHBIX JOKYMEHTOB M UX JaT. B apXuBHOH crpaBKe IOIyCKaeTcs IUTHPOBAHHE apXHBHBIX
JIOKYMEHTOB.

HecoBniazeHue OTIENbHBIX JAaHHBIX apXUBHBIX JOKYMEHTOB CO CBEACHUSIMHU, U3JI0KEHHBIMHU B 3aIpOCE, HE SIBIIIETCA
NPEMsITCTBUEM J/JIsl BKJIIOUEHHUS UX B apXUBHYIO CIIPAaBKy HPH YCIOBUM, €CJIM COBIAJEHUE BCEX OCTaJbHBIX CBEICHUI
HE BBI3BIBACT COMHEHUH B TOXKACCTBEHHOCTH JIMIA WIH (PAKTOB, O KOTOPHIX TOBOPUTCS B apXUBHBIX TOKYMEHTaX. B apXxuBHOM
CIIpaBKE€ 3TU JJAaHHBbIE BOCIPOM3BOJATCS TaK, KaK OHHM M3JO0KEHBI B apXHMBHBIX JOKYMEHTAaX, a PACXOXKIEHHs, HECOBIAJICHUS
U HETOYHbIE HA3BaHMsI, OTCYTCTBUE MUMEHM, OTYECTBA, MHUIMAJIOB WJIM HAJIMYUE OJHOTO M3 HMX OrOBapUBAIOTCS B TEKCTE
crpaBKH B ckoOKax («Tak B mokymeHTe», «Tak B TEKCTE OpHUTHHATAY).

Caenenus o pabdore, yuebe B HECKOIBKHX OpPraHU3alMAX, YUeOHBIX 3aBeICHISIX BKIIOUAIOTCS B O/IHY apXUBHYIO CIIPaBKY.

B nmpuMeuyaHusx Mo TEKCTy apXUBHOM CHpPaBKHM OTOBapHBAIOTCS HEPa30OPUMBO HANHCAHHBIC, UCIPABICHHBIE aBTOPOM,
HE MOJIAIOIINecs MPOYTEHUIO BCIIEJACTBHE MOBPEXICHUI TeKcTa opurnHayia mecra («Tak B TekcTe opuruHaia», «B Tekcre
HEpa300PIHBO»).

B Tekcre apXWBHOW CHpaBKH HE MJOIYCKAIOTCS W3MEHEHHS, WCIPABICHHSA, KOMMEHTAPHH, COOCTBEHHBIC BBIBOJBI
HCIIOJIHUTEINS 110 COJEP)KAaHUIO APXMBHBIX TOKYMEHTOB, HA OCHOBAaHUM KOTOPBIX COCTaBJIEHA apXUBHas CIpaBka. B koHue
apXUBHOHM CIIPaBKU MPUBOISTCS apXWUBHbIE MIM(PHI 1 HOMEPA JIMCTOB €MHUIl XpaHEHUs] apXUBHBIX JIOKYMEHTOB, I€YaTHbIC
U3JaHUs, UCTIOIb30BaBIINECS Ul COCTABICHUS apXUBHOMU CIIPaBKU. B TekcTe apXUBHOM CIpaBKH JOMyCKAeTCsl IPOCTABICHHE
apXUBHBIX MIN(GPOB ¥ HOMEPOB JIMCTOB €IMHMIl XPAHEHHSI apXHUBHBIX JIOKYMEHTOB Cpa3y MOCJIe M3JIOKEHUS Kakaoro Qakra
win coObiTus. B apxuBHOW crnpaBke, 00OBbEM KOTOpOH IpPEBBINIAET OAMH JIMCT, JIMCTHI JOJDKHBI OBITh HPOIIMTHI,
IIPOHYMEPOBaHBI
U CKpEIUIEHBI NeyaTbio MecTHON AIMUHUCTpaLueH.

ApxuBHas CIpaBKa, IIpeJHa3HAYCHHAs JUII UCIIOJIB30BAaHMUS Ha Tepputopuu Poccuiickoit denepannu, moanuchBaeTcs
I'maBoit MecTHOH agMUHHUCTpAINH, U 3aBEpsieTCs MeyaThio MecTHOW AJMHUHHUCTpanud. ApXHUBHAS CTIpaBKa, MpeTHa3HAYCHHAS
JUIS HampaBlIeHUs 3a pyOex, moamuceiBaercs [ maBoit MecTHOM agMHUHHCTpAIK U 3aBepsieTcsl rep0oBoil meyaTtbio MecTHON
AJIMUHHUCTpALIUH.

IIpn HeoOXoAMMOCTH K apXHBHOM CHpaBKe NPWIATAIOTCS KONMHMM AapXUBHBIX JOKYMEHTOB WM  BBIITHUCKH
13 HUX, IOATBEPKAAIOLINE CBEACHUS, N3JI0KEHHBIE B aDXUBHOM CIIpaBKe.



IMpunoxenune Ne 5

K ANMUHUCTPAaTUBHOMY
pernamenty MA MO Jlanckoe
1o IIPEIOCTABIIEHUIO

MYHHLIUOAIBHON  YCIyrH IO
BbIaydc APXUBHBIX CIIPaBOK,
BBIIIUCOK, KOMUH  apXHMBHBIX
JOKYMEHTOB OPraHOB MECTHOIO
CaMOYTIpaBIICHUS

MYHUIIUTIAIEHOTO 00pa30BaHMs

(®.1.0. 3agBuTENS B JAaTEIBHOM IAJIEKE)

(anpec 3asBUTEINN)

o

YBaxkaemblii (as1)

MecTtHass AJQMUHHUCTpallds BHYTPUTOPOJICKOTO MYHHIIMIIAIBLHOTO 0Opa3oBaHHs Tropoja
dbenepanbHoro 3naueHus: Cankr-IletepOypra MyHunmnaneHerid okpyr JlaHckoe, paccMoTpeB
Bame 3asBnenue (Bx. Ne or . . ), cooOmraer Bam 00 oTka3e B mpenoCTaBlIeHUN

MYHULUIIAJIBHON yCIIYyT'H 1o IIPUYNHE

(HpI/I‘lI/IHH OTKa3a B IpCIO0CTAaBJIICHUHU MYHI/ILII/IHaJIbHOﬁ YCJ'IYFI/I)

I'naBa MecTHOIi AAMUHUCTPALUU / /
(moxmucek) (1.0., pamunus )

M.IL

Hcnomaurens:

(D.11.0.)



